
Form/Document/Policy Name Program Area Purpose of Form/Document/Policy Method of Submission Brief Description of Revision

Happy Helpings Site Update Form, Att. Q Application/Eligibility

Provides guidance for submission of SFSP 

site updates and add a site applications.

Submitted with SFSP add a site 

applications or site updates via 

mail or email to the assigned 

Business Operations Specialist. Revised to update contact information.

Application Instruction Booklet- Happy Helpings Application/Eligibility

Provides instructions for completing the 

application and budget.  Also, provides 

guidance on procurement and operating 

forms. Used for reference

Revised to update contact information.  Provided additional 

guidance on authorization letters.  Updated annual audit 

threshold.  Updated formal procurement and small purchase 

thresholds.       

Application Update Procedures- Happy Helpings Application/Eligibility

Provides instructions on how to 

complete and submit institution and/or 

site application updates and budget 

revisions. Used for reference Revised to update contact information.

Enrollee Release Certification, Att. C2 Application/Eligibility

Form used to certify that the sponsor has 

notified the public of all camps and/or 

closed enrolled sites and their meal 

service types and times.  

Submitted with the application via 

mail, email or uploaded in GA 

ATLAS.  Revised to update income eligibility guidelines.  

Sponosr Application Checklist- Happy Helpings, Att. A1 Application/Eligibility

Form used by the sponsor to ensure all 

required documents are submitted. Used for reference Added additional guidance  on authorization letters.   

Pre Award Cost Form Budget

Form used by the sponosr to request to 

use prior year excess funds on current 

year preliminary costs. Submitted via email Updated instructions on where to submit the request. 

Related Party Dislosure Form Budget

Form used by sponsor to disclose related 

parties in the organization Uploaded to GA Atlas Updated uploading instructions. 

Small Purchase Documentation Form Budget

Form used by sponsor to document 

procurment efforts Uploaded to GA Atlas Updated the threshold based on new final rule. 

Budget Guidance Manual Budget

Provides instructions for completing the 

budget.  Also, provides guidance on 

procurement and budget forms. Used for reference

Updated the threshold based on new final rule and contact 

information. 
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https://www.decal.ga.gov/documents/attachments/AddAsiteCkList.doc
https://www.decal.ga.gov/documents/attachments/SFSPInstructionBooklet.pdf
https://www.decal.ga.gov/documents/attachments/ApplicationUpdateProcedures-SFSP.pdf
https://www.decal.ga.gov/documents/attachments/Attachment_C2.doc
https://www.decal.ga.gov/documents/attachments/AttachmentA-1.pdf
https://www.decal.ga.gov/documents/attachments/PreAwardCostsForm.doc
https://www.decal.ga.gov/documents/attachments/RelatedPartyDisclosureForm.docx
https://www.decal.ga.gov/documents/attachments/SmallPurchaseItemDocum.pdf
https://www.decal.ga.gov/documents/attachments/BudgetGuidanceManual.pdf

