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Required Reports BRIGHT}

wSTART

Georgia Department of Early Care and Learning

@ Reports that require DECAL to be notified within
24 hours or the next business day include:

9

9

¢ € ¢© ¢

death of a child,

serious illnesses or injuries that require
hospitalization or professional medical attention,

missing children,

fire or structural disaster,

emergency relocation of children, and

when an employee acquires a criminal record.
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Click on Required Reporting ART

e and Learning

&I K(‘ L CCLC-120 | Milly Smith =
KUALA
a |

Kids Online Adminisirative Licensing Application

k #  Facility Update LicenseFee  Enforcement Actions  License Certificate  Background Check  Required Reporting  Emails

Childcare ABC on Main CCLC-12
_ | QUALITY
e i RATED

County: Fulton

CHILD CARE

Click here to learn more =

©
0
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What to Report BricHy

2 START

DECAL

KOALA

ids Online Administrative Licensing Application

=

_* Facility Update License Fee Enforcement Actions License Certificate Background Check Required Reporting Emails

Required Reporting

Childcare ABC on Main CCLC120"¥

Rule 5§91-1-1-.29 of the Bright from the Start Rules and Regulations for Child Care Leaming Centers and Family Child Care Learning Homes requires the following to be reported to
Bright from the Start within 24 hours or the next business day following the reportable situation:
* any death
any serious illness or injury requiring hospitalization or professional medical attention
any situation where a child becomes missing while in care
any fire
any structural disaster
any emergency situation that requires temporarily relocating children
the name of any Employee who acquires a Criminal Record

To Search Licensing Rules, click here

If you have any questions about this online process please contact your Consultant or call the CCS Intake number 404-657-5562.

© Add Required Report

Bright from the Start: Georgia Department of Early Care and Learning
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Click on Add Required Report (green button)

If you have any questions about this online process please contact your Consultant or call the GCS Intake number 404-657-5582

© Add Required Report

Incident Reports V' Show Filters

B View (¢ Edi Ml Delete = Print
View | Date Submitted Incident Report Number Date&Time of the Incident Type of Incident .
1. B 05242018 RR-114 Submitted Online (5/24/2018 &:30 AM Serious injury requiring hospitalization or professional -
medical care
2. (¢ RR-113 In-Progress Unknown Criminal Record acquired by employee i
Back

Bright from the Start: Georgia Department of Early Care and Learning
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Saved and Submitted Reports

Saved and Submitted reports appear in a list at the
bottom of the Required Reporting Home Page.
« Saved report
« Status is In-Progress-DECAL can't see it
« Can open, edit, or delete
 Reminder emails sent 4 hours and 12
hours after a report is saved.
« Submitted report
« Status is Submitted Online
« Consultant receives naotification email
« Can open, view, and print
« Can upload documents for five business
days from the date the report is submitted.

Bright from the Start: Georgia Department of Early Care and Learning
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Complete the information on this page ESTART

Georgia Department of Early Care and Learning

by

If you need to report multiple incidents use more than one required report.

What are you Reporting today? (Select One) \)ate of Incident: Time of Incident:
() Criminal Record acquired by employee 05/24/2018 fin| B:45 AM
 Death of a child while in care
@ Serious injury requiring hospitalization or professional medical care [ Date and Time of Incident is unknown
() Serious illness requiring hospitalization or professional medical care
' Missing child . . .
- Fire . N the time and location of incident:
() Any emergency requiring temporary relocation of children Total number of staff: Total number of children:
() Structural disaster 5 14

\ Other

Summary of Incident:

‘ Child was on the floor playing with a toy. He got up and took a step, tripped, and fell. His forehead hit the floor and he had a cut that was bleeding |

Describe acfion(s) taken to prevent reaccurrence:

Bright from the Start: Georgia Department of Early Care and Learning
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Click on Add Child/Parent (blue button) __ESTART

Children/Parent Information

Add Child/Parent

Witness(es)?

Add Witness

||

Name(s) of staff person(s) responsible for child at the time of Incident? Name(s) of person who provided First Aid onsite?

First Name: Last Name: First Name: Last Name:

Add Staff Add Staff

Bright from the Start: Georgia Department of Early Care and Learning
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Complete child and parent/guardian information  Brucuy

2 START

Georgia Department of Early Care and Learning

Add Child/Parent

Child Information
First Name: Last Name: Date of Birth: Age: Sex:

| | mim/ddiyyyy = Select—-> v

Parent/Guardian Information

First Name: Last Name:

Address: City: State: Zip:
Select > v

Cell Phone: Home Phone: Work Phaone:

(200X H0O(-200KK {200C) X0E-20000 (300X) 2006-XXNKX

Were Parents/Guardian contacted?

) Yes
) No

Does the Child remain enrolled in the Facility?

0 Yes
) No

Bright from the Start: Georgia Department of Early Care and Learning
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Complete how parents were contacted
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Add Child/Parent

Child Information
First Name:

Johnnie

Parent/Guardian Information
First Name:

Mary

Address:

456 Second Avenue

Cell Phone:

(678) 654-3210|

Were Parents/Guardian contacted?

@ Yes
) Mo

Last Name:

Jones

Home Phone:

(300¢) 200{-2000¢

Does the Child remain enrclled in the Facility?

@ Yes
) No

Last Name:

Jones

City:
East Point

Date of Birth:
02/08/2017

Woark Phone:

(200X HOOC-XKHKX

How were the parents contacted?

) Text

Date Parent Contacted:

05/24/2018

) In person

¥ Phone

Time Parents Contacted:

Sex:

Male v

Zip:
30341

Bright from the Start: Georgia Department of Early Care and Learning
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Complete medical information and Save

Medical Infmknation:

Child received professional medical attention on: 052412018 =

Medical facility/hospital which provided medical care: Facility/nospital Phone:
Atlanta Urgent Care (404) 123-4569
Physician who provided medical care Physician Phone:

(300€) XXK-1000C

Briefly describe care provided by medical facility/physician?

\ Save Cancel

Child received two stitches in his forehead.

Bright from the Start: Georgia Department of Early Care and Learning
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Children/Parent lnfokfmaﬁon

Add Child/Parent

_
i

| | Cnild Information Parent Information Medical Information

[# Name: Johnnie Jones Mame: Mary Jones Child Rec Medical Attention: 05/24/2018
Date of Birth: 02/08/2017 Address: 456 Second Avenue Facility Name: Atlanta Urgent Care
Work Phone: Facility Phone: (404) 123-4569

Witness(es)?

] AddWitness

|_|FirstName | Last Name | Relationship Cell Phone Home Phone | Work Phone
(& wargaret Wilson Staff 789 First Avenue Atlanta Georgia 30317 (770) 987-5541 i}

Name(s) of staff person(s) responsible for child at the time of Incident? Name(s) of person who provided First Aid onsite?
Add Staff Add Staff

Bright from the Start: Georgia Department of Early Care and Learning
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Enter Witness information and Save
Childeare ABC on Main CCLC1207
Add Witness

First Name: Last Name: Relationship:

Select--» \
Address: City: State: Zip:
Select — Y
Cell Phone: Home Phone: Waork Phone:
(300X 300X (300() X000 (30XX) 300X

— Cancel

Bright from the Start: Georgia Department of Early Care and Learning
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Click Add Staff to enter names of person(s) v
responsible for child and who provided first aid

Add Child/Parent

| | Cnild Information Parent Information Medical Information -

Children/Parent lnfokfmaﬁon

[# Name: Johnnie Jones Mame: Mary Jones Child Rec Medical Attention: 05/24/2018
Date of Birth: 02/08/2017 Address: 456 Second Avenue Facility Name: Atlanta Urgent Care
Work Phone: Facility Phone: (404) 123-4569

H
-
.

Witness(es)?

Add Witness

|_|FirstName | Last Name | Relationship Cell Phone Work Phone
(& wargaret Wilson Staff 789 First Avenue Atlanta Georgia 30317 (770) 987-5541 i}

Name(s) of staff person(s) responsible for child at the time of Incident? Name(s) of person who provided First Aid onsite?
e _—

Bright from the Start: Georgia Department of Early Care and Learning
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Enter the name of the staff person s
responsible for the child at the timeof

the incident and Save

Childcare ABC on Main

CCLC-120 Y

Name(s) of staff person(s) responsible for child at the time of Incident?

Last Name:

First Name:
|Wi|son|

| — m Cancel

Once you Save, you go back to where you can click on Add Staff again to add additional names.

Name(s) of staff person(s) responsible for child at the time of Incident? Name(s) of person who provided First Aid onsite?

Add Staff [  Add Staff
o

Wilson Margaret Wilson

Margaret

Margaret

Bright from the Start: Georgia Department of Early Care and Learning
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Click Upload to upload documents Bricrig,

Georgia Department of Early Care and Learning

Name(s) of staff person(s) responsible for child at the time of Incident?

Name(s) of person who provided First Aid onsite?

First Name: Last Name: First Name: Last Name:

Add Staff Add Staff

O CT e e T —
Margaret Wilson o

Margaret Wilson
/ Millie Smith l‘ﬁl
Upload Additional Documents

Examples of documents that may be uploaded include staff and director statements, pictures, and diagrams, if applicable.

‘ Upload

Bright from the Start: Georgia Department of Early Care and Learning
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Click on the down arrow to select the type of %
document you will upload Bricrig o,

Georgia Department of Early Care and Learning

3:I K(‘ CCLC-120 | Milly Smith +
N\
o

Kids Online Administrative Licensing Application

® Facility Update  License Fee  Enforcement Actions  License Certificate = Background Check  Required Reporting  Emails

Childcare ABC on Main CCLC-120¥

Upload Additional Documents

The following types of documents are valid to upload on this page: PDF, JPG, JPEG, GIF, PNG, BMP, TIF, TIFF, PIC.

- =~
Select -» v

Select File:

Choose File | No file chosen

Upload Cancel

Bright from the Start: Georgia Department of Early Care and Learning
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Select your document BricHr,
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Georgia Department of Early Care and Learning

b uired Report Applica: X e - x
port Appl

&« () |® Not secure | decalkoalatest.decal.local/Provider/RequiredReport/Add g | H

CCLC-120 | Milly Smith +

Facility Update License Fee Enforcement Actions License Certificate Background Check Required Reporting Em

Childcare ABC on Main CCLC120 ¥

The following types of documents are valid to upload on this page: PDF, JPG, JPEG, GIF, PNG, BMP, TIF, TIFF, PIC.

Upload Additional Documents

Type:

| Select —» v ‘
Incident Report
Diagram

Director Statement
Medical Documentation
Photo

Staff Statement

Other

Frequently Asked Questions Legal Notice Resources

©2018 Bright from the Start: Georgia Department of Early Care and Leamning
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Click on Choose File Start

Georgia Department of Early Care and Learning

&I \ CCLC-120 | Milly Smith +
KUALA .

Kids Online Administrative Licensing Application

#  FacilityUpdate License Fee  Enforcement Actions  License Certificate  Background Check  Required Reporting  Emails

Childcare ABC on Main CCLC120¥

Upload Additional Documents

The following types of documents are valid to upload on this page: PDF, JPG, JPEG, GIF, PNG, BMP, TIF, TIFF, PIC.

Type:
Photo v

Select File:

Choose File | No file chosen

Upload cancel

Bright from the Start: Georgia Department of Early Care and Learning
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Click on your document and then click Open
&

¢ Open pod
“~ v A » This PC » Pictures » Pictures w | 0 Search Pictures ye
Organize = Mew folder =+ [ @
~
[ This PC (—
B Desktop TEAMWORK
) HAVE A e peng nogether is progres.
Documents g {:m_._‘“ ..LI_... warng tgether is micoen
— WEEKEND e
; Downloads ' a -

Jb, Music Pictures Public Pictures Have-A-Great-W Teamwaorkl.png
eckend-1024x576.
[&=| Pictures

g I
B videos
e Windows ()

g-share (\Vwnarvi I
shsy M\homeser

cosaffidavit (Ve
cpenrecordss (V' F

coscomplaintss

Metwork

|¢'

W

File name: | Teamwork2,jpg “"’| |‘E"” Files V|

—l Open Ivl | Cancel |

Bright from the Start: Georgia Department of Early Care and Learning
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Click Upload to save the document

Childcare ABC on Main CCLC120Y

Upload Additional Documents

The following types of documents are valid to upload on this page: PDF, JPG, JPEG, GIF, PNG, BMP, TIF, TIFF, PIC.

Type:
Photo v

Select File: /

Choose File | Teamwork1.png

— | Cancel

Bright from the Start: Georgia Department of Early Care and Learning
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Click Submit to save

Upload Additional Documents

Examples of documents that may be uploaded include staff and director statements, pictures, and diagrams, if applicable.

Upload
E Photo BiiS jog
E Photo Teamuork? png

—

Bright from the Start: Georgia Department of Early Care and Learning
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How to Upload Documents

« Click on the blue Upload button

« Click on the down arrow to see the list of
document types

« Select a document type

* Click on Choose File

« Select a document or photo from your computer

* Click Open

« Then click the green Upload button.

You can follow the same process to upload
multiple documents.

Bright from the Start: Georgia Department of Early Care and Learning
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Select the option that best describes the injury =START

Georgia Department of Early Care and Learnin,

Type of Injury (Select One)

Select the injury that required professional medical attention that most closely applies. If there is mare than one injury, select the most severe.

® Abrasions/Cuts/Scratches (includes carpet burns)

Allergic reaction- Select the specific type of injury,
swelling, difficulty breathing, Skin
irritation(redness/rash/hives)
Bite (animal, insect, human) - Select the specific type
of injury caused by the bite

() Broken boneffracture

) Bruises/Contusions

() Burn, not specified

) Burn-chemical

) Burn-electrical

) Burn-hot surface/flames

i) Burn-scalding (hot water, steam)
) Burn-sunburn

() Choking-swallowed foreign object (beads, wood chips, coins,

efc.)

) Concussion

0 Crushing
() Dental injury (tooth chipped, loosened, knocked out)

() Diglocation (nursemaid's elbow)

External head injury- Select specific type of injury
(abrasion/cuts/scratches, broken boneffracture,
bruises/contusion, burn, swelling)

() Foreign object in nose

() Foreign object in ear

) Hematoma

) Internal head injury other than concussion
() Near drowning/drowning

) Poisoning

0 Severed body part

(O Skin imitation(redness/rash/hives)

(O Sprain or Strain (pulled or torn ligament, muscle,
or tendon)
Sting (insects) — Select specific type of injury
caused by sting (swelling, Skin irritation
(redness/rash/hives)

) Strangulation

) Swelling

0 No physical injury observed
) Unknown

0 Not Applicable

Bright from the Start: Georgia Department of Early Care and Learning
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Select the body part that was injured. Use the
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Georgia Department of Early Care and Learning

body parts diagram to assist you.

Body Part(s) Affected (Check all that apply)

Select each body part that required professional medical attention. Click here for Body Parts Diagram.

 Ankle

I Arm, lower (not elbow or wrist)
L Arm, upper

L/ Back, lower

L/ Back, upper

U Rar

U Elbow

U/ Eyeball

¥ Face (including eyelid, eye area & nose)

\

LI Finger

L Foot

L/ Hand

I/ Head

LI Internal (use with aspiration & ingestion)
L Knee

LI Leg, lower (not including knee or ankle)
LI Leg, upper

LI Mouth (including lips, tonque & teeth)

L/ Neck

L/ Pubic region

LI Shoulder (including clavicle, collarbone)
L Toe

LU Trunk, lower

U Trunk, upper (not including shoulders)
LI Whist

LJ No body part affected

LJ Unknown body part affected

Bright from the Start: Georgia Department of Early Care and Learning
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Body Part Diagram

BODY PART
Head
Ear

Eyeball

Face (including evelid, eve area, nose, and forehead)
Mouth (including lips, tonguc and tecth)
Neck

Shoulder

Upper trunk (not including shoulders)
Upper arm

Elbow -

Lower Arm (not including clbow or wrist)
‘Wirist

Hand

Finger
Lower trunk
Pubic region
Upper leg
Knee

Lower leg (not including knee or ankle)
Ankle

Foot

Toe

Y
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Georgia Department of Early Care and Learning
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Select where the incident or injury happened,
either at the facility or on a field trip
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Where did the Incident/Injury happen? (Select One)

At the facility:

(O Activity-specific room (computer, gym, etc.)
() Bathroom

() Changing table

® Classroom (—

O Crib

(O Hallway

() Highchair

() Kitchen/separate dining area (not in classroom)
(O Parking lot/Driveway

() Playground at facility

() Pool at facility

() Stairs

(O Vehicle at facility

O Unknown at facility

On a field trip:

) Amusement park

() Bowling alley/skating rink

) On road/highway/street (not in vehicle)

() On vehicle during routine or field trip transportation (away from facility)
() Other location not listed (specify in summary)
() Other public property (specify in summary)
() Park, beach, or recreation area

0 Pool (away from facility)

() Public parking lot/parking garage

() Sports fields/stadiums

() Theater (movie or play)

) Unknown (away from facility)

Bright from the Start: Georgia Department of Early Care and Learning
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Select one activity and all actions that apply
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Activity at time of Incident/Injury (Select One)

U Arrival/departure

) Diapering/toileting

) Field trip

® Indoor activity —
U Meals/Snacks

U Nap/rest

2 Qutdoor play

U Transition between activities

U Transportation

0 Other

Action taken (Check all that apply)

¥ Advised further medical care

LI Allowed/placed child to rest

LI Applied bandage

¥ Applied ice

¥/ Applied pressure

¥ Child went home

LI Cleaned/washed area

¥/ Comforted child

Ll Contacted (DFCS)

| Contacted Emergency Services (911)
) Contacted Health Department

[ Contacted Poison Control

I| Elevated bady part

I Followed child's emergency medical plan(s)

[J Return to normal activity

Bright from the Start: Georgia Department of Early Care and Learning
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Save or Sign and Submit the report CSIART

Georgia Department of Early Care and Learning

Si?ature of Director /Provider

I By submitting this required report | ‘Millie Smith Iindicale that | am the Director, Provider or Program Administrator for CCLC-120, Childcare ABC on

Main, and | have the authority to submit this report as or on behalf of the owner ofthe program. | verify that the answers and information contained within are true and accurate to the
best of my knowledge. | agree to respond promptly to requests for additional information and to provide the requested documents and/or information.

— o -

Thank you for successfully submitting Required Report # RR-115. A licensing consultant will contact you if further information is needed.

Bright from the Start: Georgia Department of Early Care and Learning
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Your reports will be listed at the bottom of the A
BricHT,

Required Reporting page wSTART

Georgia Department of Early Care and Learning

KOALA - SCTC120 T Vily S ~

s Online Administrative Licensing Application

]
=T
[ =]
L
[=]
Kid

- Facility Update License Fee Enforcement Actions License Certificate Background Check Required Reporting Emails

Required Reporting

CCLC-120™

Rule §91-1-1-.29 of the Bright from the Start Rules and Regulations for Child Care Learming Centers and Family Child Care Learning Homes requires the following to be reported to
Bright from the Start within 24 hours or the next business day following the reportable situation:

any death

any serious iliness or injury requiring hospitalization or professional medical attention

any situation where a child becomes missing while in care

any fire

any structural disaster

any emergency situation that requires temporarily relocating children

the name of any Employee who acquires a Criminal Record

To Search Licensing Rules, click here

If you have any guestions about this online process please contact your Consultant or call the CCS Intake number 404-657-5562.

Add Required Report

Incident Reports " _Show Filters

B View [# Edit m Delete &= Print

[ View | Date Submitied incident Report Number

1. B 05/24/2018 Submitted Cnline 05/24/2018 9:10 AM Serious Injury requiring hospitalization or professional
medical care

=

2. B 05/24/2018 RR-114 Review Completed 0o/24/2018 8:30 AM Serious injury requiring hospitalization or professional
medical care

Bright from the Start: Georgia Department of Early Care and Learning
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EK ALA Required Reporting

Kida Onling Administrativa Licensing ~ pplication

Childcare ABC on Main CCLC-120
Facility Address: CCR&R Region: Director/Admin Name: Oversight:
120 Main Street, Atlanta, GA, 30334 2 Milly Smith Licensed
County: Facility Phone: Email: Child Care Type:
Fulton (404) 404-4040 decalkoala@decal.ga.gov Child Care Learning Center (CCLC)
Accepting New Children Facility Fax: CCS Consultant: CCS Consultant Phone:

O (404) 202-2020 Ashley Cunningham (866) 374-9389

Rules 591-1-1-.29 of the Bright from the Start Rules and Regulations for Child Care Learning Centers and Family Child Care Learning Homes require the following to be
reported to Bright from the Start within 24 hours or the next business day following the reportable situafion:
= any death

= any serious illness or injury requiring hospitalization or professional medical attention
= any situation where a child becomes missing while in care

= any fire

= any structural disaster

= any emergency sifuation that requires temporarily relocating children

+ the name of any Employee who acquires a Criminal Record.

If you have any questions about this online process please contact your Consulfant or call the CCS Intake number 404-657-5562.
What are you Reporting today?

 Criminal Record acquired by employee
Q Abuse reported to DFCS

 Death of a child while in care

® Serious injury requiring hospitalization or professional medical care

Q Serious illness requiring hospitalization or professional medical care
Q Missing child

O Fire

Q Any emergency requiring temporary relocation of children

O Structural disaster

O Other
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Click the pencil and paper icon to reopen a g ety ol i
saved report

Incident Reports " Show Filters

B View (& Edit 1 Delate f= Print

. Date Submitted 3 Incident Report Number Dated& Time of the Incident Type of Incident -

1. B 05/24/2018 RR-115 Submitted Cnline 05/24/2018 9:10 AM Serious injury requiring hospitalization or professional -
medical care

2. B 05/24/2018 RR-114 Review Completed 05/24/2018 8:30 AM Serious injury requiring hospitalization or professional
medical care

3. & RR-113 In-Progress Unknown Criminal Record acquired by employee i)

Back

Bright from the Start: Georgia Department of Early Care and Learning
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Mandatory vs Optional Information VESTART
* Some of the information asked for in the report is mandatory and some is
not.

* Areport can be Saved without all of the mandatory information.
e Areport must have all of the mandatory information to be Submitted .

* You will see an error message in a light red box if there is information
missing when you submit the report.

Please correct the following errors:
+ Total Staff is required.
+ Total Children is required.
+ Director Name is required on the Signature statement.

Bright from the Start: Georgia Department of Early Care and Learning
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Georgia Department of Early Care and Learning

Questions?

Contact:
* Your Consultant
* decalkoala@decal.ga.gov
* 404-657-5562

Bright from the Start: Georgia Department of Early Care and Learning
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D) ‘ Path2College A
% 4 529 Plan g
Save for the future.Today.® 2

< =CAR
o % CHILD

Parents: Win $1,529 for college!
Child Care Centers: Win $529 for child care program!

DECAL is partnering again this year with the Path2College 529 Plan, the
official college savings plan for the state of Georgia, to sponsor the
5th Annual We Care, Child Care Sweepstakes.

To increase your child care center’s chances of winning $529 all you
have to do is promote the We Care, Child Care Sweepstakes by
forwarding this email to your parents. The more parents that you have
enter the sweepstakes, the greater your chances will be to

win $529 for your child care center!

Four children will be randomly selected to win a $1,529 contribution to their
Path2College 529 Plan account! The four child care programs that the
winners attend will also win a $529 check made payable to their child care
program!

LEARN MORE




