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DECAL KOALA Update 

Beginning August 2, 2021, all licensed programs will have 
the ability to apply for, view and search amendments 

through their DECAL KOALA account.



Amended License: states that anytime there is a change in the 
name of the program or Center, changes in the ages of the 
children to be served, an increase in the regular hours of 
operation such that the Center would be providing evening or 
night-time care in addition to day-time care, changes in the 
services provided, additions to or changes in the use of the 
building by the licensed Center, an application for an amended 
License shall be submitted at least thirty (30) days prior to the 
change, except in the case of an emergency. 

Child Care Rules and Regulations rule number 591-1-1-.16 (f)



Amendment 
Types

 Hours of Operation

 Months of Operation

 Days of Operation

 Ages of Children Served

 25 square feet/

Care for  Additional Children 

for two hours a day

 Program Name Change

 USPS Address Change

Child Care Learning Center 
(CCLC) Only: 

 Legal Name Change 

 Room Type Change                

(diapering or non diapering)

 Capacity Increase/Decrease
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How to submit an Amendment in 
DECAL KOALA WWW.DECALKOALA.COM
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Hours of 
Operation



Hours of 
Operation

00:00

00:00



Hours of 
Operation



Hours of 
Operation



Hours of 
Operation
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Months of 
Operation
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Days of Operation
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Days of Operation



Ages of Children Served



Ages of Children Served



Ages of Children Served



25 Square Feet/Care for Additional Children

for two (2) hours a day for children three (3) years or older 



25 Square Feet/Care for Additional Children

for two (2) hours a day for children three (3) years or older 



25 Square Feet/Care for Additional Children

for two (2) hours a day for children three (3) years or older 
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Program Name 
Change

Child Care Learning 
Center 

Only
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Program Name 
Change

Child Care Learning 
Center 

Only
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Program Name 
Change

Family Child Care 
Learning Homes

Only



Legal Name 
Change 

(Child Care Learning    
Center Only)

Doing business as name change only 



Legal Name 
Change 

(Child Care Learning 

Center Only)

Doing business as name change only 



USPS Address Change



USPS Address Change



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Capacity Increase/Decrease
(Child Care Learning Center’s Only)



Amendments  
Next Steps

 Upon submitting the amendment, the Provider will receive an 
email notification that the amendment was received.

 The assigned Consultant will also receive an email notification 
that the amendment was submitted and is ready for review. 

 The assigned Consultant will review all documentation 
submitted and be in contact with the Provider if additional 
information is needed.

 It is possible that a visit could be required from the Consultant 
to take measurements, obtain additional photographs, etc. 

 Once the amendment is processed, a letter of approval or 
denial will be emailed to you for each amendment type that 
was requested.

 Please remember, the Department has up to 30 business days 
to process an amendment request.



Questions?



If you have further questions, 
please contact your assigned 
Consultant or email questions 
to decalkoala@decal.ga.gov
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