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BRIGHT FROM THE START
Georgia Department of Early Care and Learning
2 Martin Luther King Jr. Drive, SE, Suite 754, East Tower, Atlanta, Georgia 30334
(404) 656-5957

Nathan Deal	Amy M. Jacobs 
	GOVERNOR	                            COMMISSIONER


«Letter_date»


RE:	VIA CERTIFIED MAIL RECEIPT NUMBER:

«ContactName»
«LegalName»
«Address»
«City», «State»  «Zip»

Dear «ContactName»,  

Enclosed please find your attestation document that must be signed, and guidelines to complete the Early Language and Literacy (ELL) reconciliation report.  An electronic version of this report has been forwarded to the email address we have on file.  This report is required to verify the use of Early Language and Literacy Grant funds and document expenses necessary to operate the ELL Program for FYE June 30, 2018.  Your financial officer, accountant or business manager should prepare this report.  The information reported will be used to determine whether all funding was spent appropriately and to determine if funds are due back to Bright from the Start: Georgia Department of Early Care and Learning.  

The completed reconciliation report and signed attestation document must be submitted via email on or before July 31, 2018 to:

Panda.Recon@decal.ga.gov


The report is designed to reflect the total amount received in ELL funds and the amount paid out by spending category.  One reconciliation report should be submitted per company. Providers with more than one classroom will combine the information and submit one report.  

All documentation and support for expenditures must be maintained for verification purposes.  The auditing process requires that this information remain available on site.  All records (financial, program, attendance, and enrollment) must be maintained for at least three years.  See your Early Language and Literacy Grant or Program Operating Guidelines for details. 

Funds that are not spent must be returned to Bright from the Start. Remit the payment in the form of a check or money order made payable to Bright from the Start: Georgia Department of Early Care and Learning.  Mail to the address below:

Bright from the Start:
Georgia Department of Early Care and Learning
Attn:  Audits and Compliance - ELL 
2 Martin Luther King Jr. Drive, SE
Suite 754, East Tower
Atlanta, Georgia 30334

 In the memo section of the check/money order, please include:Pre-K / Start-up / 2013-14



[bookmark: _GoBack]ELL Recon / 2018


If you have questions or concerns, email: Panda.Recon@decal.ga.gov


Sincerely,

Tomeka Bailey

Tomeka Bailey
Financial Auditor
Bright from the Start
Georgia Department of Early Care and Learning



cc:  Gail McNeely, Audit Manager
       Jennie Couture, Director of Practice and Support Services
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