
bestpractices.gsu.edu

www.worksamplingonline.com

51

	  
CREATE A CHECKLIST

Click + New Checklist

Select a student

Choose a domain and click the 
ratio (the number of indicators 
rated/the total number of 
indicators in that domain)

Select your Site and Class
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CREATE A CHECKLIST

Click the icon 
to review the 
Guidelines

Click the icon 
to review your 
Evidence

Move through 
the domains

Click the 
check mark 
to make your 
ratings

Write comments that 
can be added to the 
Narrative Summary 
Report

Click the Evidence icon to 
display	your	observations.	
Highlight, copy and paste 
into the Comments box
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CHECKLIST STATUS

Click Manage Checklist

View percentage complete for 
entire class

Click on a child’s name

View an individual’s percentage 
complete by domain

At the end of the period, 
remember to review your ratings 
and click Flag as Final 
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PRINT A CHECKLIST
	  

Click Manage Reports
Click Generate Reports

Click Checklist

Choose Entire Class

Choose Preschool 4

Choose Academic Year

Click Submit

A PDF is generated

Choose All Domains


