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What is this?
This quick reference guide provides step-by-step instructions for programs

who would like to continue their grant agreements (with site or location
changes) for the upcoming school year.

 On your Dashboard, click the “Apply Now” Button.

Requirements and Contact Information will be displayed.

Login to the GAPREK Provider Portal (note: the Project
Director/ Primary Authorized User roles must be used). On the

Pre-K Portal tile, click “Go To Providers List”.
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Read the instructions then click the “I affirm” checkbox.

Review (and update if needed) the Contact Information, then
click “Save & Next”.

The Grant Agreement Signatory Page will be displayed. If
changes need to be made, document here. Verification will

be needed if any changes are made.



Review the details in the Grant Agreement Signatory Business
Address and Mailing Address sections, then click “Save & Next”.
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The Site Information page will be displayed. Licensed providers
should import sites from KOALA and non-licensed providers will

add a new site manually. Click the “Save & Next” button if you
wish to continue submitting your Application without adding a

site for expansion.

The Add New Site Pop-up window will be displayed. Enter the
appropriate fields.



Co
nt

in
ua

tio
n 

A
pp

lic
at

io
ns

 W
ith

 C
ha

ng
es

(E
xp

an
si

on
)

Complete the Mailing Address, Services Provided, and
Number of Pre-K Classes sections.

Answer the required questions and select the “Submit”
button. 

A Success Message will be displayed and you will be directed
to the Site Information Page. Select the “Save & Next” button.

You can add more classes to the site by selecting the “Add
Class” button to an existing site.
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The Document Upload Page will be displayed. To submit the
documents, click the Upload button, then click the “Save &

Next” button.

The Program Assurance Page will be displayed. Select the
checkboxes to affirm, enter Name, then click the “Save & Next”

button.

The Review & Submit page will be displayed. Review the
information and click the “Submit” button.
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Upon successful submission, the Reference Application
Number will be displayed along with the “Submitted

Successfully” status.

What if I still have questions?

If you have additional questions, please contact your Georgia’s Pre-K
Specialist or GAPREK.support@decal.ga.gov.

mailto:GAPREK.support@decal.ga.gov

