
CHILD AND ADULT CARE FOOD PROGRAM (CACFP) ADMINISTRATIVE ADVANCES
for

DAY CARE HOME SPONSORS

CACFP INSTRUCTIONS FOR DAY CARE HOME ADVANCES

An advance means financial assistance made available for Program costs prior to the month in which such cost will be incurred.   Administrative advances can only be used for Child and Adult Care Food Program (CACFP) administrative expenditures.  The day care home sponsor may choose to receive a full advance, partial advance, or no advance. 

LEGAL AUTHORITY

Section 226.10 of the Code of Federal Regulations authorizes the payment of advances.  The Georgia Department of Early Care and Learning (Bright from the Start) policy CACFP/00-4 rev. 2 defines the policy for the receipt of administrative advances.  Bright from the Start only issues CACFP administrative advances to day care home sponsors.

REQUIREMENTS

· The day care home sponsor must apply for an administrative advance.
· The day care home sponsor must not be declared seriously deficient.

· The day care home sponsor must not be terminated from the Child and Adult Food Care Program.

· A day care home sponsor may receive up to two advances each federal fiscal year.  However, a second advance will not be awarded until the first advance has been recovered in full. 

PROCEDURE

The administrative advance payment is calculated on the basis of the estimated administrative reimbursement, “rate times homes.”   Bright from the Start will also determine the day care home advance payment by reviewing the following factors:

1) Prior reimbursement claims

2) Fluctuations in enrollment 

3) CACFP program review results

4) Agreed Upon Procedures and A-133 results

5) Outstanding advances

6) Excess Summer Food Service Program (SFSP) reimbursement funds

COMPLETING THE APPLICATION

1.  Input the data for Sponsor’s name, agreement number, address and phone number.

2. The day care home sponsor will complete the participation data.

3. The “Administrative Cash Receipts” section is completed to provide data concerning the sponsors estimated revenue.  The administrative advance is payment calculated on the basis of the estimated administrative reimbursement, “rate times homes.” 

4. The “Administrative Expenditures” section is completed to provide data concerning the sponsors estimated expenses.

5. Sign and date the application.

6. Return completed application to: Bright from the Start: Georgia Department of Early Care and Learning, 2 Martin Luther King, Jr. Drive, SE-754 East Tower, Atlanta, Georgia, 30334   ATTN: Budget Compliance Supervisor
VIOLATION OF ADVANCE PAYMENT

· Failure to reconcile advances and earned reimbursement

· Using advance payment to reimburse facilities for meals served in prior periods

RECOVERY OF ADVANCES

Recovery of all or part of an advance may be made through a demand for full repayment or an adjustment to subsequent payment.  Repayment of administrative advances is automatically collected through the claims payment system.  If advance monies are still owed after the final claim for a fiscal year has been submitted, the day care home sponsor is required to reimburse Bright from the Start for the balance due.

GEORGIA DEPARTMENT OF EARLY CARE AND LEARNING
BRIGHT FROM THE START

CHILD AND ADULT FOOD CARE PROGRAM (CACFP)
ADVANCE APPLICATION
	Sponsor
	     
	Agreement Number
	     

	Street Address
	     
	City
	     

	State/Zip
	     
	Telephone (Area Code/Number)
	     

	                                                                  PARTICIPATION DATA
	

	Number of Approved Sites
	     
	

	Homes Reported (0-50 Homes)
	     
	Homes  Reported (51-200 Homes)
	     
	Homes (201-1000 Homes)
	     

	ADMINISTRATIVE CASH RECEIPTS

	A.   Requested Administrative Advance Amount 
	     
	Comments:      

	B.  Administrative CACFP Reimbursement Received This Month 
	     
	Comments:      

	C.  Revenue From Other Sources for Administrative Expenses
	     
	Comments:      

	D.  TOTAL Lines A-C
	     
	Comments:      

	MONTHLY ADMINISTRATIVE EXPENDITURES 
6

	ACCOUNTING BASIS:  

CASH    FORMCHECKBOX 
  ACCRUAL   FORMCHECKBOX 

	
	CERTIFICATION

I CERTIFY to the best of my knowledge that this application is true and correct in all respects that records are available to support this information and it is in accordance with the terms of the CACFP agreement.

	Administrative Salaries
	     
	

	Administrative Benefits
	     
	

	Equipment
	     
	

	Durable Supplies
	     
	

	Expendable Supplies
	     
	

	Printing and Publication
	     
	

	
	     
	Signature of Authorized Representative



	Office Space/Rental/Lease
	     
	

	Utilities, Maintenance, Janitorial
	     
	Date



	Insurance Costs
	     
	

	Contracted/Professional Services
	     
	FULL ADVANCE              FORMCHECKBOX 
  
PARTIAL ADVANCE       FORMCHECKBOX 
  

	Communication Cost
	     
	

	Advertising/Public Relations Costs
	     
	 FOR BRIGHT FROM THE START USE ONLY
Amount                      $    

	Dues, Memberships, Subscriptions
	     
	

	Participant Training and Support Costs
	     
	

	Other & Special Cost Items
	     
	

	Travel Costs and Mileage Reimbursement 
	     
	

	Meeting and Conferences
	     
	Comments

	Indirect Cost
	     
	

	Grand Total
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