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SUBJECT: Training requirements for the Summer Food Service Program

LEGAL AUTHORITY: 7 C.F.R. §225.4(c)(3): 7 C.F.R. § 225.6(¢)(6); 7 C.F.R. 225.15(d); O.C.G.A
§ 20-1A-5

Cross Reference/See Also:
I. PURPOSE

The purpose of this policy is to clarify Bright from the Start: Georgia Department of Early Care
and Learning's (DECAL) training requirements for participating in the Summer Food Service
Program (SFSP).

Il. APPLIESTO

This policy applies to all sponsors participating in the Summer Food Service Program (SFSP).

111. DEFINITION(S)

"Sponsor" means a public or private nonprofit school food authority, a public or private nonprofit
residential summer camp, a unit of local, municipal, county or State government, a public or
private nonprofit college or university currently participating in the National Youth Sports
Program (NYSP), or a private nonprofit organization which develops a special summer or other
school vacation program providing food service similar to that made available to children during
the school year under the National School Lunch and School Breakfast Programs and which is
approved to participate in the Program.

"DECAL"- means Bright from the Start: Georgia Department of Early Care and Learning.

IV. POLICY

It is the policy of DECAL to ensure the effective operation of the Summer Food Service Program
(SFSP) by providing sufficient training and technical assistance to sponsors participating in the
SFSP. DECAL requires new applicants to the SFSP to attend SFSP New Sponsor training prior
to participating in the program. SFSP New Sponsor training will provide vital information to
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potential sponsors that is necessary for them to participate in the program including a broad
overview of SFSP participation information regarding operating the SFSP, SFSP regulations,
DECAL policy, and additional pertinent SFSP information. Sponsors who have participated in
the SFSP previously are required to attend SFSP Experienced Sponsor Training annually.
Through SFSP Experienced Sponsor Training, sponsors receive detailed information pertaining to
SFSP participation and operation guidelines and are updated on any changes or additions in
Federal regulations and DECAL policies. The program contact, the person responsible for the
daily operation of the SFSP for the sponsoring organization, should be the primary person
attending any SFSP training sessions.

DECAL may provide training in addition to New Sponsor and Experienced Sponsor training to
ensure the SFSP is properly administered. Attendance at the additional training session(s) may be
mandatory or optional. DECAL will indicate whether a training session is mandatory or

optional. Sponsors shall ensure that the program contact attends all training sessions DECAL
deems mandatory.

DECAL requires the individual(s) responsible for operating the SFSP on the sponsor level to
attend all mandatory training sessions. If there is a change in administration at the sponsor level,
the owner must ensure that they contact DECAL and request an appointment for technical
assistance and/or training for the new person responsible for operating the SFSP. If the person
responsible for operating the SFSP changes, the owner is responsible for ensuring that the new
person responsible for operating the SFSP will register and attend the next available SFSP
training the following year if the person has not previously attended. The person that attends
SFSP training on behalf of a sponsoring organization must be a legal employee of that entity.
DECAL encourages the attendance of other staff of the sponsoring organization at any of
DECAL's mandatory or optional training sessions if/when space is available.

Sponsoring organizations are also required to provide training for their sponsored sites.
Therefore, sponsoring organizations may categorize such training as mandatory or optional and
establish procedures accordingly. However, if SFSP regulations and/or DECAL requires the
sponsoring organization to conduct specific training, the sponsor must categorize that training as
mandatory and ensure its sites attend that training. The sponsor shall be responsible for
maintaining records of the training it has required of and offered to its sites. There must always
be a trained site supervisor on site during the entirety of any claimed meal service in order for the
sponsoring organization to be reimbursed for that meal. In addition, any monitors, site staff,
kitchen staff, and administrative staff for the sponsoring organization must be trained prior to the
onset of their monitoring duties.

V. PROCEDURE(S)
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DECAL will notify each sponsor of mandatory and optional training regarding the SFSP.
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Unless otherwise noted, a sponsor must contact DECAL to register for training offered by
DECAL. The sponsor must maintain records of training received/attended. Any DECAL
certificate(s) provided to an individual who has attended DECAL training is sufficient
documentation of training attended.

Sponsoring organizations, in maintaining site training records, must ensure that the records
indicate the title of the training (its subject matter), the date the training was offered, and the
name(s) and signature(s) of the attendees. The sponsoring organization should also maintain all
materials that were used or given out at the training. Documentation of attendance at mandatory
trainings will be verified during SFSP reviews. (See SFSP/03-5 Recordkeeping requirements for
the Summer Food Service Program)

V1. COMMENT(S)

Any questions concerning this policy should be directed to the Policy Coordinator at (404) 651-
7181.
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