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Log in to PANDA
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Pre-K Application aNd Database Access System

Georgia's Pre-K System

Login

‘ Login ID

Password

p é Forgot your password?

Click here for easy access to the PANDA Resources page on our
website. Here you will find helpful documents including the Roster
Data Entry Training Documents, Roster/WiaitList Upload templates.
Calendar i i Recon i ions, F Asked
Questions, and more.

5 PM Monday through
e answered during

Under the leadership and personal involvement of Governor Zell Miller the Georgia's Pre-
K Program began as a pilot program serving 750 at-risk four-year-old children and their
families at 20 sites in 1992. A major milestone was reached during the 2009-2010 school
year when Georgia became the first state in the nation fo serve more than one million Pre-
K children in a voluntary, universal, lottery-funded program. Today 84,000 children are
being served across all the counties in the state, with more than 1.6 million children
served since the program's inception.
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Entering New Teacher Information

Georgia Dept
of Early Care ~ i
O ond Legrning % Contact Us © Help Welcome, Angie

System Admin Dashboard

i

Enter Application

Welcome to PANDA

atulations, you have successfully logged into PANDA, DECAL's Pre-K Application aNd Database Access system. X
» \View/Edit Roster

» View Roster Upload Status You are now ready to enter required data. On the left of this screen is a menu. Menu items determine what information may be entered or reviewed. The number of menu items
displayed is based on your role within your organization. More menu items will appear as DECAL adds more functionality to the PANDA system.

Waiting List > Choose a menu item by using the left button of your mouse to click on the item. For example, to enter your application for the next program year, click on "Enter Application”; to enter a

roster, click on “View/Edit Roster”.
Payments >

If you need assistance, detailed manuals are available for download on the PANDA Resources page. You may also e-mail your questions to panda.support@decal.ga.gov. Emails to
PANDA Support will be answered during normal business hours.

CLASS Observation

View/Edit Calendar

RK-STP There are currently no notices to display.
< July 2023 >

RPK-STP
_____v



Click the site name

! ri EE' ' % Contact Us © Help Welcome, Angie v
- .

iew/Edit Roster

ome > Pre-K > Rosters > View/Edit Roster

Select a prior School Year or Roster Cycle and click Search to view a previous Roster.

School Year: 2024 v Roster Cycle: Roster 1 v @

To submit rosters for a site, click inside the white box to the left of the Site ID. A check mark should appear inside the white box. Then click CONTINUE. The site must have a status of Roster Updates Complete to
be submitted.

A Pre-K Provider can work online and transmit Roster files within a transmission window as notified by BFTS. If you are unable to either edit your roster or transmit your files you are outside of the transmission
window. Please also note that once a Roster file has been submitted by you to BFTS (after the count date), you will not be able to make any edits to the file. You will however be able to view your Roster file at any
time.

Showing 1 to 1 of 1 entries Search in Results:

Site # Kids # Kids Emailed / Roster Validation LVSC
Address # Classes Allowed Listed Printed On Status Status Date a

O 1 Douglas 12011 DECAL 123 EIm Street Anywhere 30333 0 No Entry No Exceptions
Academy

County




Click the class ID number
‘; EHNEE 8 contactue | @Help | Weicome, Angie -

Roster Class List Return to Site List I Reports ~

Home > Pre-K > Rosters > View/Edit Roster > Roster Class List

Site Details
Provider Name: Bright from the Start Academy, Inc. Site Name: DECAL Academy
Region: Address: 123 EIm Street, Anywhere, GA 30333
County: Douglas Site Director: Angie Cooper
Consultant: Email Id: Angie@panda.test
Phone: (555) 555-1234

School Year: 2024 v Roster Cycle: Roster 1 v m

Search in Results:

Lead Teacher Lead Teacher Credential # Kids Contracted # Kids Listed Emailed/Printed On Roster Status Validation Status Waiver Type
22 0

No Entry No Exceptions

Showing 1to 2 of 2 e
O 1

0 2 105438 22 0 No Entry No Exceptions

105437




Click B3 button

Site Details @

Year: 2023-2024

Site Name: DECAL Academy Phone: (555) 555-1234
Site Director: Angie Cooper Email Id: Angie@panda.test
Class: 105437 Class Start Date: 8/1/2023

Count Date: 9/8/2023 #Active Kids Listed: 0

Due Date: 9/15/2023 #Category One Kids: 0

Submit Date: #Cat 1 & Trans: 0

R —
Lead Teacher Information

Select Status: Active W

Assistant Teacher Information

Student Information

Select Status: Active v

-
(-]
Select Status: Active ~ m
—




Entering Teacher Information
. Enter the teacher’s GaPDS

:;?ar;\lame: D2§é4ALAcademy prOfile number.

Class ID: 105437

¥Active Kids Lisec: ’ « Enter the teacher’s last name

Awarded Credential: No GaPSC Credential, ECE Bachelor or higher exactly as it appears in the
teacher’s GaPDS profile.

Mutiple Substitutes Used:  Enter the teacher’s first name

PoS 1 12567 exactly as it appears in the

astame: o teacher’s GaPDS profile.

First Name: * Jasmine

cont — e Enter the teacher’s Social

Credentia:* R . Security Number exactly as it

ECE Degree: Selet . appears in the teacher’s

Training Level: Select o GaPDS profile. 6@

Creditable Yrs. of Exp.: *




Entering Credential Information

Login / Register Help ©

) Georgia Professional Development System
16 a PDS for Early Childhood Educators

# Home Trainings ¥ Conferences ¥ Trainers v

a In

GaPDS is an Innovative Resource Developed Especially for Early Care and Education Professionals

L ?

About FAQ

GaPDSs includes the professional registry and training registration for approved frainings Do you need help getting started? Click here for frequently asked questions
Click here to learn more




My Profile '

JASMINE SMITH

SSN is optional for DECAL employees. However, if you are

Username: jsmith pulled from the PSC, you must provide your SSN.

PDS#: 1234567

I Profile Status: Active I Jasmine Smith
Career Level: 8 (?) SSN:
N/A .
I Qualifies for GA Pre-K Lead I
Reports [PDF]
3, profie 4 .

K4 Training History
Education Information

Teachers that have completed the
GaPDS enrollment process will
see a status of “Active” or
“Pending” in the Account

Information Summary section of
their GaPDS profile.

Teachers that are qualified to
serve in the lead teacher role will
iee ;‘{Quahfles for GA Pre-K

ead”.

Until the lead teacher is enrolled
in the GaPDS, the eligibility to
serve in the assistant teacher role
has not been established.

Direct the lead teacher to providep
a copy of the Profile Report. @




Profile Report

Jasmine Smith
Professional Development System Profile

1234567
Qualifies for GA Pre-K LeaD

Username: jsmith

Status: Active County:

Career Level: 8 Email: jazzy@email.com

Education Information
Secondary Education :

High School Diplomal/GED: Yes

Post-Secondary Education :

Degree Verified Status Level Institution / City Major Degree
Nata




John Doe
Professional Development System Profile
PDS# 99999
Status: Active Username: Jhnlanda 11 County:

Career Level: 5 Email:  johnbom11@gmail.com

Education Information

Secondary Education :

High School Diploma/GED: Yes

Post-Secondary Education :

Degree Verified Status Level

Institution / City Major Degree
Date

Teachers that are qualified to
serve in the assistant teacher role
must have a career level of 4 or
higher.

Until the assistant teacher is
enrolled in the GaPDS, the
eligibility to serve in the
assistant teacher role has not
been established.

Direct the assistant teacher to
provide a copy of the Profile
Report.




Entering Lead Teacher Credential Information

* Providers should enter the
VEE[%IP;IEDhcr?dgn%%geﬂe?f d Professional Development System Profile
11 thne teacner s a pror1ie. PDS# 0123456

- Ifa qualiffying credential has not Qualifies for GA Pre-K Lead
been veritied, select Insufficient Status: Acive e oy
from the dropdown list. Update | ™ ° Gnell st
the teaCheI‘ Credential When a Education Information
qualifying credential has been |7 =t

High School Diploma/GED: Yes

Verified' Post-Secondary Education :

* If the credential entered in i i watiution ! Chy Major Degree
PANDA does not reﬂect the 1 06/16/2008 | Verified by PSC ~ Bachelor Degree g.ﬁ‘:kg.s University Lansana Conte Early Childhood Education
verified credential in the GaPDS, |crecens:
the I‘OSteI' Wﬂl be automaticall CmdafrtiulTvpo | . CDA Certificate # Var.iﬂod Status Eafnad Expiration
updated in PANDA tO reﬂeCt t e Technical College Certificate of Credit (TCC) Verified by PSC 04/28/2018

Focmlaiime n b lonlfa vos mdi e

verified credential in the

GaPDS. U




Entering Lead Teacher Credential Information

. » Select the teachers

#A(jv:tr;:(‘j-rcr:‘::;ntim-; (Izlo GaPSC Credential, ECE Bachelor or higher VERIFIED Credential from
the drop-down list.

Multiple Substitutes Used: O * SeleCt the teaCher,S degree

major. The degree major
should match the major in
First Name: * Jasmine the teacher,s GaPDS prOfile.

SSN: * 123-45-6789

Y= - * Select the appropriate
- Training Level if the

credential selected is T5 or
higher.

Creditable Yrs. of Exp.: *

[ [

Begin Date: * mm/dd/yyyy

[ [

End Date: mm/dd/yyyy




Entering Creditable Years of Experience (CYE)

Site Name: DECAL Academy

Glass ID: 105437 * Creditable Years of Experience is
ctive Kids Listed: 0 o

sout 18 Taner ; defined as all years taught as a full-

Awarded Credential: No GaPSC Credential, ECE Bachelor or higher time lead teacher in a Georgia’s
Pre-K Program with an approved

ot Substiteo boegs O credential and/or all years taught as a

e . certified teacher in a K-12 public

Last Name: * Smith SChOOl.

First Name: Jasmine « When counting CYE, do not include

ssN:* 123456789 the 2023-2024 school year. Prior to

Credential: * No GaPSC Credential, ECE Bachelor or higher v the start ()f the 2023—2024 SChOOl

ECE Degree: Early Childhood Education v yea]:', PANDA WIH add 1 yeaI‘ Of

Training Level: experience for 2022-2023.

N

Creditable Yrs. of Exp.: *

* Only VERIFIED qualifying
experience should be counted.

[ [

Begin Date: * mm/dd/yyyy

[ [

End Date: mm/dd/yyyy




Veritying Creditable Years of Experience

* Pre-K Providers are responsible for
Certified Professional Experience Verification Form Verlfylng ao tceaCher S C prlor tO
ST —T330 perins Roac * reporting it in PANDA.

t Jasmine Smith 1 .
Social Security Number City, Sk6sorth GA

ol « Appropriate verification

"AUTHORIZATION IS GRANTED TO RELEASE ALL INFORMATION REQUESTED BELOW TO THE COBB COUNTY SCHOOL DISTRICT.

— owe | documentation:

Sigmai Date

Employee: Please complete the above information ONLY and send this form to your [‘f("\uv\h employer to verify the information requested below 3 T h C
' ' . tract
cacner Lontracts

PLEASE FILL IN ALL INFORMATION REQUESTED BELOW

1. All college experience must include/specify academic rank held. Employee must have held a Master’s degree a the time of the expenience, and only full ° Letters from human resources Or

tame experience will be considered

__.’_,_A Use one line for each academic year or change in status — do not include leave of sbsence periods. | former eIIl 10 y ers
| Numberof | Numberof Hours Urades & Professional Ratings on p
School Destrct Sute | Dates of Service | Daysin Full Coetract STATUS per Position Subjects Taught Certification Performance

or Instisation | ROM | TO Contrat Days Fu Pa

o e [ [ | oo | « Experience/ Employment verification
paton Gty sctsyen | GA 922004 eoad 190 | 190 | X | | 8 [Teacher]| K-5 |x [ [i¢ |} e forms
Imenccmryb:-ao'bnm GA11/1»2005 erozood] 190 . 189 ‘ X . 8 Teache;, K-5 4:-: ~ LE]

0 Smisfacwry

i E-  The following should not be used:

) Unsatssfactoey

t T T ] o Employment applications/resumes

This District/Institution is: Private Public and was fully accredted during the dates of service by the GA Deparsment of Education and/or SACS b Data frOm the Ga l DS
e Nave of Rgend Accrodeeg Agvey ° o g%
For Georgia Only: The following is an accurate record of unused accumulated sick leave accrued after July 1, 1978, and credited to the former employee named d [ eacl llIlg Certlflcates
above in accordance with S.B. 553(1978), As of / , the above named employee has days of unused accumulated state sick leave are . o o v
herewith transferred for inclusion in the permanent personnel record ° I ralnlng Certlflcates
I certify that the above-listed verification of professional experience omits leave of absence periads. [ further certify that all information listed above is complete
- - (]
and correct according to the offictal records on file in the school system or institution providing this verification of employment D
-' ~ | * Data from the leacher Retirement
Q2

MMU:) T 68 Old School Road. Anvwhere. GA 99595 System

i i ici Chief HR Officer 10/11/2021
Signature of Authorized Official \ i : e = I




Entering Begin Date

Site Name: DECAL Academy Phone: 555.555-1234 © Enter 08/01/2023 fOI‘
Class ID: 105437 Start Date: os/01/2023  the begin date even if the
#Active Kids Listed: 0 #Category One Kids: 0

#Cat 1 & Trans: 0 Approved # of Kids:

22 teacher may have worked

Awarded Credential: No GaPSC Credential, ECE Bachelor or higher earlier (e.g. , teaCheI'
preparation in July) or
started later.

Multiple Substitutes Used: O . . . ..

|  This begin date is critical to
PDS #: 1234567

payment processing and

Last Name: * mi

st must match the Start Date
First Name: Jasmine value displayed in the Site
SSN:* 123-45-6789 Details section.
Credential: No GaPSC Credential, ECE Bachelor or hj ° Failure tO indicate that a
ECE Degree: Early Childhood Education v Class was Staffed With both a
Training Level: lead and assistant teacher on
Creditable Yrs. of Exp.: * 0 08/01/2023 Will I'eSUIt in a
Begin Date: * 08/01/2023 = gap in teacher service. The
End Date: mm/dd/yyyy i AuguSt Pre-K pa ent

cannot be processed
when there is a gap.




Teacher Record Review

Site Name: DECAL Academy

Class ID: 05437 « Changes cannot be made to:
#Active Kids Listed: 0

#Cat 1 & Trans: 0 ¢ Name

Awarded Credential: No GaPSC Credential, ECE Bachelor or higher

* Social Security Number (SSN)

 Creditable Years of Experience
Multiple Substitutes Used: O (CYE)

PDS #: 1234567

. | « Email requests to correct Name
Last Name: Smith and SSN to

First Name: fesmine panda.teachers@decal.ga.gov
SSN: * 123-45-6789 3 - .
Credential: * No GaPSC Credential, ECE Bachelor or higher * TO reque.s-t a CYE Change’ Submlt
o | , the Creditable Years of

egree: Early Childhood Education v

Experience Change Request Form
to panda.teachers@decal.ga.gov.

Training Level:

Creditable Yrs. of Exp.: * 0 @
Begin Date: * 08/01/2023 B @
End Date: mm/dd/yyyy i



mailto:panda.teachers@decal.ga.gov
mailto:panda.teachers@decal.ga.gov

Save Teacher Information

Multiple Substitutes Used: O Cancel

PDS #: PD-BFTS 1234567

Last Name: * Smith

First Name: * Jasmine

SSN:* 123-45-6789

Credential: * No GaPSC Credential, ECE Bachelor or higher v
ECE Degree: Early Childhood Education v
Training Level: Select v
Creditable Yrs. of Exp.: * 0
Begin Date: * 08/01/2023

Q

:

End Date: mm/dd/yyyy




Save Teacher Information

ﬁi EH EE Today is: 7/23/2022 B WIITEIAIS © Help Welcome, Angie

Home > Pre-K > Rosters > View/Edit Roster > Roster Class List > Roster Details > Teacher Information

Site Details (-

Year: 2024

Site Name: DECAL Academy Phone: 555-555-1234
Class ID: 105437 Start Date: 08/01/2023
#Active Kids Listed: 0 #Category One Kids: 0

#Cat 1 & Trans: 0 Approved # of Kids: 22

Awarded Credential: No GaPSC Credential, ECE Bachelor or higher

Teacher record saved successfully.

Multiple Substitutes Used:

PDS #: PD-BFTS
Last Name: * Smith

'y o4
First Name: * Jasmine

~Annik R L Y



Click B3 button

Year: 2023-2024

Site Name: DECAL Academy Phone: (555) 555-1234
Site Director: Angie Cooper Email Id: Ancdie@panda.test
Class: 105437 Class Start Date: 8/1/2023

Count Date: 9/8/2023 #Active Kids Listed: 0

Due Date: 9/15/2023 #Category One Kids: 0

Submit Date: #Cat 1 & Trans: 0

Lead Teacher Information

Select Status: Active v
Credential ECE Degree Creditable Years of Instruction Begin | Instruction End Data Entry Open | Data Entry Close | Modified Modified
Experience Date Date Date Date By On
Smith Jasmine 123-45-6789  No GaPSC Credential, ECE Early Childhood 0.00 8/1/2023 8/1/2023 Angie 8/1/2023
Bachelor or higher Education Cooper

{ Assistant Teacher Information

Select Status: Active




IF ATEACHER HAS NOT BEEN HIRED

.
e If a lead and/or assistant

Site Name: DECAL Academy

Classio: teacher has not been hired
ied Gt and multiple adults will staff
the class, check the Multiple

Multiple Substitutes Used: — S u bStItuteS U Sed bOX .

« Update the roster when a
teacher has been hired and iIs
- working in the class.

[

Begin Date: * mm/dd/yyyy

End Date: mm/dd/yyyy




CONTINUATION CLASSES

Georgia Dept

of Early Care
and Learmng




Entering New Teacher Information

«r Georgia Dept
CD gfl Ei‘l«%ﬁ?ﬁé iy % Contact Us © Help Welcome, Angie

System Admin Dashboard

noine

Enter Application

Welcome to PANDA

Rosters

oogratulations, you have successfully logged into PANDA, DECAL's Pre-K Application aNd Database Access system. X
* View/Edit Roster

+ View Roster Upload Status You are now ready to enter required data. On the left of this screen is a menu. Menu items determine what information may be entered or reviewed. The number of menu items
displayed is based on your role within your organization. More menu items will appear as DECAL adds more functionality to the PANDA system.

Waiting List Choose a menu item by using the left button of your mouse to click on the item. For example, to enter your application for the next program year, click on "Enter Application"; to enter a

roster, click on “View/Edit Roster”.

If you need assistance, detailed manuals are available for download on the PANDA Resources page. You may also e-mail your questions to panda.support@decal.ga.gov. Emails to
PANDA Support will be answered during normal business hours.

CLASS Observation

View/Edit Calendar

RK-STP There are currently no notices to display.

RPK-STP

_____v




Click the site name

! ri EE' ' % Contact Us © Help Welcome, Angie v
- .

iew/Edit Roster

ome > Pre-K > Rosters > View/Edit Roster

Select a prior School Year or Roster Cycle and click Search to view a previous Roster.

School Year: 2024 v Roster Cycle: Roster 1 ~ @

To submit rosters for a site, click inside the white box to the left of the Site ID. A check mark should appear inside the white box. Then click CONTINUE. The site must have a status of Roster Updates Complete to
be submitted.

A Pre-K Provider can work online and transmit Roster files within a transmission window as notified by BFTS. If you are unable to either edit your roster or transmit your files you are outside of the transmission
window. Please also note that once a Roster file has been submitted by you to BFTS (after the count date), you will not be able to make any edits to the file. You will however be able to view your Roster file at any
time.

Showing 1 to 1 of 1 entries Search in Results:

Site # Kids # Kids Emailed / Roster Validation LVSC
Address # Classes Allowed Listed Printed On Status Status Date a

O 1 Douglas 12011 DECAL 123 EIm Street Anywhere 30333 0 No Entry No Exceptions
Academy

County




CLICK CLASS ID

‘i EH | H % Contact Us 9 Help Welcome, Angie
‘ .
Site Details (-

Provider Name: Bright from the Start Academy, Inc. Site Name: DECAL Academy
Region: Address: 123 Elm Street, Anywhere, GA 30333
County: Douglas Site Director: Angie Cooper
Consultant: Email Id: Angie@panda.test
Phone: (555) 555-1234

School Year: 2024 v Roster Cycle: Roster 1 v m

Search in Results:

Lead # Kids Emailed/Printed Roster Validation Waiver
Teacher Lead Teacher Credential Contracted Status Status Type

O 1 105437 | Smith, No GaPSC Credential, ECE Save In No Exceptions
Jasmine Bachelor or higher Progress f p

0 2 105438 22 0 No Entry No Exceptions : ’



Deleting a Teacher Record

eacher Information * |If the teacher will not be

Home > Pre-K > Rosters > View/Edit Roster > Roster Class List > Roster Details > Teacher Information

returning to your program,
use the Delete button to

Site Name: DECAL Academy Phone: 555-555-123

e 0 e ™ remove the teacher from your
#Cat 1 & Trans: 0 Approved # of Kids: 22

Awarded Credential: No GaPSC Credential, ECE Bachelor or higher ‘ rOSte r
n

* The Delete button is onl
Multiple Substitutes Used: m . " . . y
available prior to receiving a
payment for the teacher.

First Name: *

SSN: * 555-12-3456

Credential: * No GaPSC Credential, ECE Bachelor or higher

ECE Deg Early Childhood Educatic \

Training Level: Select

Creditable Yrs. of Exp.: * 0 p
Begin Date: * 8/1/2023 &

End Date: mm/dd/yyyy i




Deleting a Teacher Record

A\ Delete Teacher

Record deleted successfully

Add your new teacher or substitute now using a Begin Date of 8/1/2022 to prevent a
delay in payment for this class

* Very Important:

Use the DELETE button to
remove teachers who will not
return to your program.

G




CLICK Teacher’s Last Name

Site Details (-
Year: 2023-2024
Site Name: DECAL Academy Phone: (555) 555-1234
Site Director: Angie Cooper Email Id: Angie@panda.test
Class: 105437 Class Start Date: 8/1/2023
Count Date: 9/8/2023 #Active Kids Listed: 0
Due Date: 9/15/2023 #Category One Kids: 0
Submit Date: #Cat 1 & Trans: 0
Lead Teacher Information (-
Select Status: Active N
Last First Credential ECE Degree | Creditable Years | Instruction Instruction Data Entry Modified | Modified
Na @ | Name of Experience Begin Date End Date Open Date By (0])]
Smith | Jasmine  123-45- | No GaPSC Early 0.00  8/1/2023 8/1/2023 Angie 8/1/2023
678 ' Credential, ECE Childhood Cooper

Bachelor or higher Education p




Teacher Record Review

Site Name: DECAL Academy

ClassID: 105437 * Review the data for all your

S ; | | teachers. If the information is

Awarded Credential: No GaPSC Credential, ECE Bachelor or higher accurate, nO action iS required On
your part. Exit the record.

tiple substiutes Used: 1 « Email requests to change name

o - — and Social Security number

First Name: * Jasmine (SSN) tO

- oasaras panda.teachers@decal.ga.gov

Credential: * No GaPSC Credential, ECE Bachelor or higher v e To request a CYE Change, Submit

O Degree: Cary Chidhood Education ’ the Creditable Years of Experience

Training Level:

Change Request Form to

Creditable Yrs. of Exp.: *

: : : panda.teachers@decal.ga. govc-j@
Begin Date: * 8/1/2023 & -

End Date: mm/dd/yyyy B



mailto:panda.teachers@decal.ga.gov
mailto:panda.teachers@decal.ga.gov

Changing Credential Information

‘ﬂi EHNEH ¥ Contact Us Q Help Welcome, Angie
]

‘ Back I Change Credentials ‘ ‘ Move Teacher ’

Teacher Information

Home > Pre-K > Rosters > View/Edit Roster > Roster Class List > Roster Details > Teacher Information

Site Details ()

Year: 2024

Site Name: DECAL Academy Phone: 555-555-1234
Class ID: 105437 Start Date: 8/1/2023
#Active Kids Listed: 0 #Category One Kids: 0

#Cat 1 & Trans: 0 Approved # of Kids: 22

Awarded Credential: No GaPSC Credential, ECE Bachelor or higher

o L e Lo

Multiple Substitutes
Used:

PDS #: PD-BFTS

- T
Last Name: * Smith 9
First Name: * Jasmine



Change Credential

Credential:

Effective Date of

Change: *

ECE Degree:

Changing Teacher Credentials

GaPSC Credential, T4

10/14/2023 I

Early Childhood Education

* Click on the Credential
drop-down

e Select the VERIFIED
credential retlected in the
teacher’s GaPDS profile.

* Enter the effective date of
change.

* Credential information
can be updated at any
time during the school

year. -




CLICK CLASS ID

3] 7/ ANDlA

Site Details

9 Help

% Contact Us Welcome, Angie

Provider Name: Bright from the Start Academy, Inc.

Region:
County: Douglas
Consultant:
School Year: 2024 2

Showing 1 to 2 of 2 entries

Lead
Teacher Lead Teacher Credential
O 1 1

37  Smith, No GaPSC Credential, ECE
Jasmine Bachelor or higher

# Kids

Contracted

105438

0 2

Site Name:
Address:
Site Director:
Email Id:
Phone:

Roster Cycle:

22

22

DECAL Academy

123 Elm Street, Anywhere, GA 30333
Angie Cooper

Angie@panda.test

(555) 555-1234

Roster 1 v

Search in Results:

Emailed/Printed Roster Validation Waiver
Status Status Type
Save In No Exceptions
Progress f ﬂ
No Entry No Exceptions




Click B3 button

Site Details (-]
Year: 2023-2024
Site Name: DECAL Academy Phone: (555) 555-1234
Site Director: Angie Cooper Email Id: Angie@panda.test
Class: 105437 Class Start Date: 8/1/2023
Count Date: 9/8/2023 #Active Kids Listed: 0
Due Date: 9/15/2023 #Category One Kids: 0
Submit Date: #Cat 1 & Trans: 0

Lead Teacher Information

Select Status:




IF ATEACHER HAS NOT BEEN HIRED

.
e If a lead and/or assistant

e s teacher has not been hired

ied Gt and multiple adults will staff
the class, check the Multiple
Multiple Substitutes Used: — SUbStItuteS Used bOX.

PDS #:

« Update the roster when a
teacher has been hired and iIs
- working in the class.

[

Begin Date: * mm/dd/yyyy

End Date: mm/dd/yyyy




Moving a Teacher from One Class to Another

‘ﬂi EH* Eﬂ ¥ Contact Us 9 Help Welcome, Angie
R b

‘ Back l Change Credentials ’ ‘ Move Teacher ’

Teacher Information '

Home > Pre-K > Rosters > View/Edit Roster > Roster Class List > Roster Details > Teacher Information

Site Details ()

Year: 2024

Site Name: DECAL Academy Phone: 555-555-1234
Class ID: 105437 Start Date: 8/1/2023
#Active Kids Listed: 0 #Category One Kids: 0

#Cat 1 & Trans: 0 Approved # of Kids: 22

Awarded Credential: No GaPSC Credential, ECE Bachelor or higher

o L e Lo

Multiple Substitutes
Used:

PDS #: PD-BFTS

- T
Last Name: * Smith 9
First Name: * Jasmine



Moving a Teacher from One Class to Another

* Select the site the teacher is
Transfer Teacher from One Class to Another mOVing to from the dI'Op-
Select Site: I DECAL Academy I dOWH liSt.

SelectClass:? o =aba s * Select the class the teacher is

Select Class

Select Teacher Type: * 18222; mOV].ng tO R

Credential: No GaPSC Credential, ECE Bachelor or highe

ECE Degree: Early Childhood Education

Training Level: Select

Begin Date in New mm/dd/yyyy

Class: ™

e

o}




Moving a Teacher from One Class to Another

» Select teacher type from the
drop-down list.

* Change credential if
Select Class: * 105438

Select Teacher Type: * Teacher Type appllcable )
Credential: htant ¢ Enter the begln date ln the
ECE Degree: I Early Childhood Education I IleW ClaSS .

Training Level: Select ® CliCk Save.

Begin Date in New I 08/02/2023 I ]

Transfer Teacher from One Class to Another

Select Site: DECAL Academy

Class: *

G




Moving a Teacher from One Class to Another

A\ Transfer Teacher from One Class to Another

Record moved successfully

Add your new teacher or substitute now using a Begin Date of 8/2/2023 to prevent a
delay in payment for this class




Replacing a Teacher During the School Year

Teacher Information
Home > Pre-K > Rosters > View/Edit Roster > Roster Class List > Roster Details > Teacher Infc

* Enter the teacher’s end date
(last day physically working In
the class).

Last Name: * A Close Teacher ° FO”OW |nStrUCt|0nS |n
First Name: * Add your new teacher or substitute now using 10/10/2023 to prevent a delay CO nfi rm ati O n m essag e .

in payment for this class.
SSN:*

ool - « Select Multiple Substitutes
Used if a new teacher has not

g e saved suoessily.

Multiple Substitutes Used: O

ECE Degree: Early Childhood Education hd

Training Level: Select v bee n Started .
Creditable Yrs. of Exp.: * 0

Begin Date: * 8/1/2023 .

End Date: 10/10/2023 ]

o}




Add New Teacher’s Information

vear. 2020 e Enter the new teacher’s information.
Site Name: DECAL Academy

s ids Listet o * The new teacher’s begin date should
#A(:vztr;e&d-rcrf::;ntial: 2Io GaPSC Credential, ECE Bachelor or higher immediately fOllOW the former

teacher’s end date even if the begin
§ date falls on a day Pre-K was not in

Multiple Substitutes Used: O

session (weekend or holiday).

Last Name: * ethan .

. - o Failure to enter a start date that
follows the former teacher’s end date
Credential: * GaPSC Credential, T4 v Will I'eSlﬂt in a gap in teaCheI'

ECE Degree: Early Childhood Education v reporting. When there is a gap in

Training Level:

teacher reporting, a payment cannot

Creditable Yrs. of Exp.: * 2

o . be processed for the class.
Begin Date: 10/11/2023 L
End Date: mm/dd/yyyy ﬁ




CLICK CLASS ID

Y7/ ANDjA|

% Contact Us e Help Welcome, Angie

Site Details (-

Provider Name: Bright from the Start Academy, Inc. Site Name:
Region: Address:
County: Douglas Site Director:
Consultant: Email Id:
Phone:
School Year: 2024 v Roster Cycle:

Showing 1 to 2 of 2 entries

DECAL Academy

123 EIm Street, Anywhere, GA 30333
Angie Cooper

Angie@panda.test

(555) 555-1234

Search in Results:

Class Lead # Kids # Kids
Teacher Lead Teacher Credential Contracted Listed

105437 @ Smith, No GaPSC Credential, ECE 22
Jasmine Bachelor or higher
J 2 105438  Petterson  Gapsc Credential, T4 22
Bethany

Emailed/Printed Roster Validation Waiver
Status Status Type
Save In No Exceptions
Progress

Save In No Exceptions
Progress >



Closing Reminders

 Always review teacher data to ensure accurate reporting.
» Data entry will be used to calculate the August Payment.
« Enter the VERIFIED credential reflected in the teacher’s GaPDS profile.

» If a qualifying credential has not been verified, select Insufficient from
the dropdown list. Update the teacher credential when a
qualifying credential has been verified.

e If the credential entered in PANDA does not reflect the verified

credential in the GaPDS, the roster will be automatically updated in
PANDA to reflect the verified credential in the GaPDS

&5




Important Reminders

 Providers are responsible for verifying a teacher’s CYE prior to reporting it in
PANDA. If CYE has not been verified, enter “0”. When the teacher’s experience has
been verified, submit the Creditable Years of Experzence Change Request Form to
panda.teac hers@decal. ga.gov.

« DECAL will conduct audits to verify program reported CYE and may request
verification documentation used by the program. If verification documentation is
not available to support the re orted CYE, the roster will be updated to reflect the
CYE verified by DECAL. The change could impact future Pre-K payments.

 Enter 08/01/2023 for each teacher’s begin date. Failure to indicate that a
class was staffed with both a lead and assistant teacher on 08/01/2023 will result
in a gap in teacher service. The August payment for the class cannot be
processed when there is a gap.

» If a teacher will not be returning to your program, use the DELETE button to
remove the teacher from your roster.



mailto:panda.teachers@decal.ga.gov

PANDA Roster Support
‘3 EHNEE 5 conactus | @Help | Welcome, Angie

Dashboard

Home

Welcome to PANDA

Congratulations, you have successfully logged into PANDA, DECAL's Pre-K Application aNd Database Access system. X

You are now ready to enter required data. On the left of this screen is a menu. Menu items determine what information may be entered or reviewed. The number of menu items displayed is based on your role
within your organization. More menu items will appear as DECAL adds more functionality to the PANDA system.

Choose a menu item by using the left button of your mouse to click on the item. For example, to enter your application for the next program year, click on "Enter Application"; to enter a roster, click on “View/Edit
Roster”.

If you need assistance, detailed manuals are available for download on e PANDA Resources page. You may also e-mail your questi@.support@decal.ga@s to PANDA Support will be
answered during normal business hours.

There are currently no notices to display.

26 27 28 29 30 1 2




PANDA Roster Support

FAQ PANDA Teacher Data Entry Training Document

s Race & Ethnicity Instructions

Georgia Early Learning and

Development Standards PANDA Student Roster Template 2023

Infant and Early Childhood Teacher Roster Tips- Tips for Updating Roster 1 Teacher Data

Mental Health
Roster Tips- Entering Roster 1 Student Data

Operating Guidelines
PANDA Waiting List Instructions

# Pre-K Forms
PANDA Waiting List Template 2023

+ Pre-K Supports
PANDA Pre-K Application Manual

Professional Learning
Reconciliation Form Instructions 2019-2020

- Project Directors
PANDA Summer Transition Program Application Manual

Basic Materials List

PANDA Provider User Management

Pre-K CAPS
PANDA Reconciliation Training Document

Child Registration Forms
PANDA Site Update Instructions

Curriculum
PANDA: Uploading Student Documents

Director Grant Requirement
Checklist Roster Tips: Moving Students to Another Class

Ownership Change Request Roster Tips: Moving Teachers to Another Class

‘ PANDA Resources ’

Pavments




Po g Gf(_eorgila Dept
of Early Care You .
and Legming f v @ P in

BRIGHT FROM THE START SearCh deCa‘.ga.gDV
a Agency Programs Families Teachers Providers POWER Contact Us
= [/ Georgia's Pre-K / Project Directors E

Pre-K PROJECT DIRECTORS

Project directors are responsible for appropriately implementating Georgia's Pre-K Program. Many
resources are available on this website to assist directors in effectively managing their program and in
making quality improvements to the Pre-K classroom.

# About Pre-K

Book List

Childrens The following is a list of items and/or documents to support you in implementing Georgia’s Pre-K Program.

Classroom

System (CLA Project Director Resource List:

Creating a Quality Learning 4+ Pre-K Providers Operating Guidelines

Environment

Curriculum 4+ Georgia’s Pre-K Rate / Per Child Estimate Chart

Enrolling in Pre-K
Resources

Families

FAQ 4+ PANDA Roster: Change Request Forms, Tips Sheets, Webinars, and Other Resources

GA's Pre-K AtH
srre ome 4 Georgia’s Pre-K Updates and FAQ

Georgia Early Learning and
Development Standards
4+ Child Registration and Waiting List Information Forms

Infant and Early Childhood
Mental Health
4+ Georgia’s Pre-K Credential Information

Operating Guidelines

# Pre-K Forms + Georgia’s Pre-K Training

# Pre-K Supports
4+ Pre-K Bank Account Change Request

Professional Learning

Semple Freit Teacher ork areement




Additional Support

« Panda.Rosters@decal.ga.gov
 Student data entry questions

« Panda.Teachers@decal.ga.gov
* Credential requirements, CYE, teacher data entry

« Panda.Support@decal.ga.gov

« Panda login credentials m

=
/’ 4
6



mailto:Panda.Rosters@decal.ga.gov
mailto:Panda.Teachers@decal.ga.gov
mailto:PreKInclusion@decal.ga.gov

Questions

Georgia Dept

of Early Care
and Learmng




mm Georgia’s
Em Pre-“ Program

Georgia's Pre-K Program

PANDA Roster System: Teacher Data Entry

-~ Georgia Dept
of Early Care
and Learning
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