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Georgia’s Pre-K Program

Grant Requirement Checklist Notebook
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Copy of Grant Requirement Checklist

Section 1 – Program Level Responsibilities
· Lead Teacher training registration and completion certificates/documentation
· Assistant Teacher training registration and completion certificates/documentation
· Project Director participation in training   
· Professional Development System registration for teachers
· Documentation for disenrollment of children
Section 2 – Site Level Responsibilities
· Parent Orientation for ALL parents (refer to Appendix I) agenda, sign-in sheet
· Working Copy of the Georgia’s PreK Checklist for Student Files (Appendix P)
· An individual file for each PreK Children with required documentation

· Attendance documentation

· Documentation of absenteeism and/or tardiness follow-up
Section 3 – Program Level and Site Level Shared Responsibilities
· Documentation of orientation of PreK Staff (refer to Appendix J) – agenda and sign-in sheet

· Documentation of suspension (Appendix E)
· Instructional Quality (IQ) Guide for Planning Instruction (Appendix T)
· Monitoring plan for reviewing lesson plans and providing feedback throughout the year
· Instructional Quality (IQ) Guide for Daily Schedule (Appendix S)
· Each classroom’s daily schedule – updated throughout the year
· Instructional Quality (IQ) Guide for Learning Environment (Appendix R)
· Monitoring plan for reviewing the classroom environment and materials and providing feedback throughout the year
· Instructional Quality (IQ) Guide for Assessment (WSO) for each classroom (Appendix V)
· Instructional Quality (IQ) Guide for directors for each site (Appendix U)
· Monitoring plan for providing feedback about assessment           
