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Steps For a Successful Application

Register and complete the Change of Ownership Orientation course. The course is
mandatory for new applicants and is good for 2 years from the date of completion. There
is no charge for the course. It is available on GaPDS at
https://gapds.decal.ga.gov/Training/Sessions/91528.

. The owner must complete and submit the online licensing application for Child Care
Learning Centers and become familiar with appropriate rules and regulations for the type
of facility that will be operating. The application should be completed online via the
Owner’s DECAL Koala account. Owners may set up a DECAL Koala account at
https://www.decalkoala.com/Default

Determine what local and state agencies have jurisdiction for the facility and become
familiar with their requirements. Examples are agencies that have jurisdiction for fire,
zoning, building, and health regulations and requirements that will apply to the facility.
Begin securing the appropriate approvals needed for the facility from these agencies.

. Prepare the facility for compliance with the rules and regulations and submit the
completed application online to the Application Services Unit (ASU).

. Upload and submit the completed Affidavit and secure and verifiable documentation

(front and back if there is anything on the back of the back of the document) verifying
status for Child Care Learning Center. This should be completed by the owner of the
business or the person legally responsible for the business. This should be signed and
notarized then uploaded to the online application. This should be completed by the owner
of the business or the person legally responsible for the business.

a. The secure and verifiable documentation is U.S. issued passport or passport card,
U.S. military ID, or U.S. issued driver’s license.

Upload and submit detailed and readable copy of the floor plan checklist, floor plan(s),
site plan checkilist, site plans, and operational plan(s) checklist of the facility. The floor
plan should show all rooms of the facility and ages that will be housed in each room. The
site plan should show the property of the location and the building(s) and playground(s)
of the property. Each checklist should be very detailed and should provide all the
information requested.

If the ownership of your facility is under a Corporation (Inc.) or a Limited Liability
Company (LLC), you will need to upload and submit the following documentation: a
certificate of incorporation with the articles of incorporation must be included as well as
by-laws, when applicable. If the ownership is a partnership include the partnership
agreement, when applicable. Also, for corporations, all information listed on the
application regarding your corporation should match the information listed with Secretary
of State. This can be verified at www.s0s.ga.gov

If you do not own the property/building where the facility will be located, a lease
agreement must be uploaded and submitted with the online application. If you own the


https://gapds.decal.ga.gov/Training/Sessions/91528
https://www.decalkoala.com/Default
http://www.sos.ga.gov/
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building where the facility will be located, proof of ownership such as a tax bill or tax
assessment must be uploaded and submitted. Bright from the Start: Georgia Department
of Early Care and Learning Page - 6 Revised 9/2023

Written zoning approval from the county/city dated within the past 12 months.

Other documentation to upload and submit includes:

A certificate of completion of a 40-hour Director’s training course that has been approved
by DECAL. The Director responsible for the day-to-day operation of the center shall
complete the training.

Director’s Education Credentials and 10-Year Employment History
Director’s CPR and First Aid Card/Training

Confirmation of public sewage and public water, or an approval letter from the local
health department indicating safe drinking water and an approval for septic tank usage for
the capacity of the facility.

Final Certificate of Occupancy Inspection from the agency who has jurisdiction for fire
approval.

Final Certificate of Occupancy/Inspection from the agency who has jurisdiction for
building approval and occupancy, or a letter stating no building inspection approval is
required for occupancy.

Completed Initial Licensing Study Staff Profile form for facility staff.

After approval of Application, the ASU consultant will be in touch to review the
Licensing Prep Checklist and to schedule an on-site inspection to determine compliance
with the rules and regulations. If the facility is approved during the on-site inspection, a
Permission to Operate will be granted and operation can begin. The annual licensing fee
must be paid within 30 days in order to receive a licensing certificate. License fee
payments can be made at www.decalkoala.com once the center’s account is created.
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Application Definitions

Child Care Learning Center:

° Is operated by a person, partnership, association, society, agency,
corporation, institution, or group that receives pay for care of children.

° children remain in care less than 24 hours per day.

° provides care for seven (7) or more children, under 18 years of age.

Note: If you plan to operate a Family Child Care Learning Home (FCCLH) in a
private residence to serve three (3) to six (6) children not related to you, you do
not need to obtain a license through the process described in this manual. You do
need to contact DECAL Child Care Services to obtain the necessary registration

materials.



License Fees

The Georgia Legislature passed House Bill 1055 which requires annual fees for applications
for licensure or commission as a Child Care Learning Center.

The following fees apply, based upon the facility’s anticipated capacity:

Capacity fewer than 25 children $50.00 $25.00
Capacity 26 to 50 children $100.00 $50.00
Capacity 51 to 100 children $150.00 $75.00
Capacity 101 to 200 children $200.00 $100.00
Capacity 201 or more children $250.00 $125.00

License Fees are non-refundable.
A License will be revoked for failure to pay the License fee.

NOTE: Fees are due at the time the Permit is issued.
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Change of Ownership Application Checklist

Applicant’s Name:

Facility Name: County:

Include each of the following in your completed online application

Owner/Applicant Information

Affidavit & Verifiable Identification (copy of front and back)

Comprehensive Record Check Acknowledgement

Completed Buyer/Seller Affidavit Form (must be notarized)

Copy of Purchase Agreement or copy of Lease Agreement

Signed copy of Change of Ownership (COO) Statement of Understanding

Active and Compliance registration status with the Secretary of State
WWW.S0S.ga.gov/corporations

Corporation/LLC Documentation:

o If the ownership of your facility is under a Corporation (Inc.), you will need to upload
and submit the following documentation: certificate of incorporation with the articles of
incorporation must be included as well as by-laws, when applicable.

o Ifthe ownership of your facility is under a Limited Liability Company (LLC), you will
need to upload and submit the following documentation: Operating agreements, when
applicable.

e If the ownership is a partnership include the partnership agreement, when applicable.
Also, for corporations, all information listed on the application regarding your corporation
should match the information listed with the Secretary of State. This can be verified at
WWW.S0S.ga.gov/corporations

Center or Facility Information

Proof of building ownership or lease agreement

Homeowner Association Letter (if applicable)

Floor Plan(s) and Checklist

Site Plan and Checklist

Operation Plan Checklist

Fingerprint Results visible in KOALA for Director and staff
*NOTE: ALL staff must have comprehensive satisfactory criminal records check completed
prior to the Initial Licensing Study (ILS)

Completed Staff Profile Sheet

Copy of Lead Teacher Credentials (TCC, CDA, AA, BA, Diploma Transcripts, Professional Learning
Plan, etc.)

Copy of CPR and First Aid for staff

Copy of Director Credentials (TCC, CDA, AA, BA, Diploma Transcripts, etc.), 40 Hour Director
Training, CPR and First Aid, and 10-Year Work History.

Completed vehicle inspection, vehicle registration, insurance card, director, and bus staff
transportation training (This is only required if the facility will offer transportation service).



http://www.sos.ga.gov/corporations
http://www.sos.ga.gov/corporations

Documentation of Food Service Permit and Caterer’s Permit
(If using an outside source to cater your meals) (If applicable)

Approvals

Copy of Zoning Approval from agency with jurisdiction or letter stating no zoning required (Must be
dated within the past 12 months)

Fire Inspection (dated within past 12 months)

Building Inspector’s Report or Certificate of Occupancy or Letter stating you have met the building
codes for your city or county or Letter stating that your city or county does not have building codes.

Confirmation of city/county water/sewer (copy of bill)

Confirmation of septic or well (Environmental Health Letter) (only if applicable)

10




Formal Partnership Requirements

~» Georgia Dept
C'D' of Early Care
and Learning

Formal Partnership Requirements

1. A license can only be issued to one individual and cannot be shared.

For example, if John Smith and Susan Jones apply for a Child Care Learning Center license to operate
ABC Day Care, we can only grant a license to John Smith OR Susan Jones to operate ABC Day Care at
a specific location. If Mr. Smith elects to be the license holder, the license would be held by John Smith
d/b/a ABC Day Care. He would be listed as an individual owner.

2. If two individuals wish to apply for a license as a partnership, the applicant(s) will be required to provide
the Department with a Partnership Agreement. A Partnership Agreement is a legal document. Partnerships do
not have to register with the Georgia Secretary of State, but they are required to have a partnership agreement,
business name and Employer ID Number. A partnership agreement would include a business name. The license
could then be granted to the partnership.

For example, John Smith and Susan Jones form Smith Jones Partnership. Smith Jones Partnership wants
to open a child care learning center called ABC Day Care. We could issue a license to Smith Jones
Partnership d/b/a ABC Day Care if Smith Jones Partnership includes a copy of their partnership
agreement with the application. Partnerships would not be required to have a registered agent.

3. A partnership agreement does not have to be done by an attorney. There are free forms online. If the
partnership is the last names of the partners, the department can accept anything they choose to draw up.
However, if they are using a fictitious name for the partnership name, they need to register that fictitious name
as a trade name. They would need to provide us with proof that this has been done.

11

Using the examples from last time: John Smith and Susan Jones form Smith Jones Partnership. In order
for us to grant a license to Smith Jones Partnership, all we need to see is a document with the title
"Partnership Agreement" that is signed by Mr. Smith and Ms. Jones. They could write it themselves.

However, if John Smith and Susan Jones form Kid Care Partnership, we can only grant a license to Kid
Care Partnership if we have 1) a document with the title "Partnership Agreement” signed by Mr. Smith
and Ms. Jones (it can be written by Mr. Smith and Ms. Jones), and 2) proof that Mr. Jones or Ms. Smith
registered the trade name Kid Care Partnership with the state of GA. This is done by completing a filing
with the appropriate county superior court clerk and paying a fee. If we receive an application from Kid
Care Partnership, we will respond by asking for the partnership agreement and proof of registration of
the trade name.



Comprehensive Background
Checks

Background Check Guidelings. ....... ..o e
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Background Check Guidelines

Georgia law (O.C.G.A. Title 20-1A-30 et.seq.) requires comprehensive satisfactory criminal records checks on
Directors and employees of all child care facilities as a condition of licensure. No person with unsatisfactory
results may become an employee or Director of a child care facility. As part of the comprehensive background
check process required to obtain a valid license, the Director and all employees must also receive a satisfactory
comprehensive fingerprint criminal record check clearance from DECAL within the preceding twelve months.
The background check must be conducted through DECAL. Get instructions and forms at
http://www.decal.ga.gov/CCS/CriminalRecordsCheck.aspx

Who must have a background check and be fingerprinted?

* Director of licensed facilities

* All employees of a licensed facility

* Any Director of a licensed facility who becomes a Director of another licensed facility must be re-
fingerprinted if it has been more than (12) twelve months since the last satisfactory fingerprint check results. If
the fingerprint records check determination was processed less then (12) twelve months earlier, a copy of
current results must be submitted for verification.

Director is defined as the chief administrative or executive officer of a facility. This person is responsible for
the daily on-premises supervision, operation, and maintenance of the facility. Georgia law requires that a
criminal records check clearance for an employee or Director be on file before the person begins employment.
This clearance must be on file for the Director before the center can be initially licensed.

Employee is defined as any person other than a Director, employed by a facility to perform at any of the
facilities any duties which involve personal contact between that person and any child being cared for at the
facility and also includes any adult person who resides at the facility or who, with or without compensation,
performs duties for the facility which involves personal contact between that person and any child being cared
for by the facility.

13
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Foussans

1

P2 3-4 years
. 1111 sq. ft.
- Cap.=32
Room B

ma@rno-wn

6 wks-18
| mo.

7| 563 sq. ft.
Cap. =16
Room A
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Sample Floor Plan

General
Ceiling Height =8'

School-Age
5-10 years
1259 sq. ft.
Cap.=36
Room C

28'2

18 Cubbles

STORAGE

18 mo.-2 yrs.

661 sq. ft. 187
Cap.=19 =
Room D

Front Entrance

ABC Learning Ctr. 123
Children’s Drive
Jones, GA 31077
Covering Over Drive

=Toilet

=Sink

=Water Fountain
=Vent

=Hot Water

=Heater
=Refrigerator
=Freezer
=Dishwasher

=3 compartment sink
=4’ Chain Link Fence

Built in Diaper Change Table (D/C) size =8'\2'
Hotand Cold Water at Diaper Change Tables.

1l children will stay in office.

Six Double lights (fluorescent) in each room.

Gas heat/cooling units located outside building.
Hot Water Heater (gas)located in laundry room.
Building on ground level.

Floor: Carpet/Vinyl.

Walls: Painted Sheetrock

Ceiling: Acoustical Tile

Windows

All Windows are 5' x 2'6" =13 sg. ft.

All' Windows 38' from floor.

50% of Windows screened and operable (S/) portion 2°8"x 2'8").
Blinds at Windows to dim light during nap.
Kitchen

Electric Stove, domestic.

Three-Compartment Sink.

One Dishwasher.

Formica Counters.

35' Linear foot of counters with Storage Area.
Wall hung cupboards over all counters for food storage, dishes
and glasses.

Kitchen light shielded with glass protector.




Licensed Capacity Requirements

Licensed Capacity Requirements are designed to ensure that the indoor environment provides
adequate space for growth and development through exploration, freedom of movement, etc.
According to the American Academy of Pediatrics, crowding reduces the ability to control the spread
of infection and has a negative effect on children’s activities and state of mind. Inadequate space can
lead to aggressive, destructive, unfocused behavior.

To determine the licensed capacity of each child care room:
* Measure the length and width of a room from inside wall to inside wall. (Use the conversion
chart below to convert inches to decimals.)

To determine the square footage of each room and the total licensed capacity of the center:
* Multiply the length times the width to get the total square footage of the room/area.

* Space occupied by closets, door inserts, bathrooms and wall protrusions will not be counted to
determine the licensed capacity of a room. These areas will be deducted from the total square
footage of the room to get a measurement of usable floor space.

* Show the measurements of these areas on your floor plan.

To determine the capacity of the room, divide the useable floor space by 35 square feet.
* Express the figure as a whole number by rounding decimals of .50 and above up, and those of
.49 and below down.

* After measuring all rooms used by children, add the capacity of each room together to get the
total licensed capacity for the center.

* Kitchens, bathrooms, closets, halls, storage areas or rooms, offices, rooms designated for staff
use and other single use areas shall be excluded in determining usable space.

CONVERSION TABLE (inches to decimals)
1 INCH=.08 7 INCHES=.58
2 INCHES=.17 8 INCHES=.67
3 INCHES=.25 9 INCHES=.75
4 INCHES=.33 10 INCHES=.83
5 INCHES=.42 11 INCHES=.92
6 INCHES=.50

16



Example

18 Cubbies

ROOM SPACE
29°2” X 44°3”

(27 =.17) (3” =.25)

29.17 x 44.25=1290.7 (ROUND UP) = 1291 SQUARE FEET

Less the entrance protrusion:

767 X 4°4”

(67 =.50) (4” =.33)

7.50 X 4.33=32.4 (ROUND DOWN) = 32
(6 =.50) (4 =.33) 1291

1291 - 32 = 1259 SQ. FT.

1259 DIVIDED BY 35 = 35.9 (ROUND UP) = 36 CHILDREN

17



Window Space Requirements

For Centers Without Central Heat & Air

The requirements in this section apply only to facilities that do not have a central air conditioning unit or individual
room air conditioner units.

The window space in each child care room is determined in the following way:

* When central heat and air is not provided, total window space per room must be 5% of the useable floor space.
*  Multiply useable floor space by .05 to determine required window space.
* At least 50% of required window space must be screened and operable.

* To determine the total square footage of the window space, multiply the length of the window times (X) the
width of the window.

* Screens should fit tightly and should be free of open holes, rips, and/or tears to prevent insects from entering
the building when the windows are open.

For Centers Having No Vent Fans Over The Diapering Surfaces
The requirements in this section apply only to facilities that do not have a vent fan over the diapering surfaces.

* Operable window space must equal 2.5% of the useable floor space.

* For example, a room in a center that has 1,259 square feet of usable floor space and will house diapered
children with no vented exhaust fan present must have [1,259 X 2.5%] 31 square feet of screened and operable
window space.

* To measure screened and operable window space:
*  Open the window to the maximum opening position.
* Measure the screened open area.
* For example, 2°2” X 2°0” = 4.3 (round down) = 4 square feet of screened and operable space for the window.

* Based on that calculation, if the room needs 31 square feet of screened and operable space, then you would need
[31+4] 8 screened and operable windows.

* Screens should fit tightly and should be free of open holes, rips, and/or tears to prevent insects from entering the
building when the windows are open.

18
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Staff:Child Ratios

Child Care Learning Center

Rule 591-1-1.32(1)

AGE # ADULTS # CHILDREN
Birth to 18 months 1 6
(not walking)
One (1) year olds 1 8
Two (2) year olds 1 10
Three (3) year olds 1 15
Four (4) year olds 1 18
Five (5) year olds 1 20
Six (6) year olds 1 25
and older




Mixed-Age Groups for Child Care Learning Centers

In mixed-age groups, the required staff:child ratios shall be based on the age of the youngest group of children that
makes up more than twenty percent (20%) of the total number of children in the mixed-age group.

Children may be combined in mixed-age groups as follows:
For Centers with a licensed capacity of 19 or more children:

Infants and children younger than three (3) years of age cannot be mixed with children three (3) years of age and older
except as set forth below:

* During the first hour of the center’s operation and the last hour of operation, infants and children younger than

three (3) years may be grouped with older children as long as staff:child ratios and group size are met based on
the age of the youngest child in the group.

* Children who turn three (3) years of age during the regular school year may remain grouped with other two (2)

year olds for the remainder of the school year provided that the continued placement in the younger group is
with the agreement of the older child’s parent(s) and is developmentally appropriate for the child.

For Centers with a licensed capacity of 18 or fewer children:

Children of different ages may be mixed together in one room as long as the following staff:child ratio requirements
are met:

* The age of the youngest child present under three (3) years of age shall determine the staff:child ratio for the
group in which the child(ren) under three (3) years of age are cared for.

* Where all of the children in any group are three (3) years of age or older, the age of the majority of the
children in the group shall determine the staff:child ratio.

20



Diaper Changing Areas

The diapering station and diaper changing tables should be positioned facing the classroom so that staff
members can see the whole classroom as they diaper to allow for adequate supervision of the children in the
classroom. If diapering tables do not face the room a written supervision plan for extra staff will be required.
The diaper changing sink should be within arm’s length of the diaper changing table.

The rules require the diaper changing surface must:

be located in child care rooms.

be non-porous and easily cleaned.

be large enough to contain the child being diapered.

have guards (straps) or rails on sides to protect the child from falling.

The diaper changing area must:

21

provide for caregivers to wash their hands with liquid soap and warm running water immediately
before and after each diaper change.

have lavatories with hot and cold running water adjacent to the diapering area. This means that the
sink should be within arm’s reach of the staff who is attending the child on the diapering surface.

have liquid soap and paper towels, single-use cloths, storage for disinfectants.

have a closed container for diaper disposal. This container must latch or be inaccessible to children
who are crawling or pulling up in this room.

have ventilation. This can be provided by a functioning exhaust fan or by the required amount of
operable/screened windows.



STEP1

DIAPERING PROCEDURES
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Prepare for Diapering Before Bringing Child to the Table
e Change the table paper (if used) to cover the table from the child's
shoulders to feet (in case it becomes soiled and must be folded over
to create a clean surface during the change).

e Obtain enough wipes for the diaper change (including cleaning the
child's bottom and the child's and teacher's hands after taking the
soiled diaper away from the child's skin).

e Get a clean diaper, plastic bag for soiled clothes and clean
clothes (if soiled clothing is anticipated).

e Gather your non-porous gloves (if they will be used), and a dab of
diaper cream on a disposable paper towel, if cream is being used.

Supplies should be removed from their containers and placed near, but not directly on, the diapering surface

before starting the diaper change.

STEP2

Avoid Contact with Soiled Items and Always Keep
a Hand on the Child

e Wash your hands with liquid soap and warm running water.

¢ Place the child on diapering table. Remove clothing to access
diaper. If soiled, place clothes into a plastic bag.

e Remove soiled diaper and place into a lined, hands-free trash container.
(To limit odor, seal in a plastic bag before placing into trash container.)

Clean the Child’s Diaper Area

e Use wipes to clean child's bottom from front to back.
e Use a wipe to remove soil from adult's hands.

e Use another wipe to remove soil from child's hands.

e Throw soiled wipes into lined, hands-free trash container.



STEP 4
Put on a Clean Diaper and Wash Child’s Hands
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¢ Put on a clean diaper and redress child.

STEP 5
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Place the child at the sink and wash hands following the proper
hand washing procedure.

Clean and Disinfect the Diapering Area

e Clean any visible soil from the diapering table. Spray the
diapering surface with bleach-water solution and wait more than
10 seconds before wiping with a disposable towel or allow to air
dry.

e The recommended practice is to wait for 2 minutes to allow the
solution to kill germs. However, if there is a delay of more than
10 seconds before the solution is wiped from the surface, this is
considered adequate. The surface cannot be sprayed and
immediately wiped.

e The diapering surface must be sanitized after each diaper change

with a bleach-water or other approved sanitizing solution.

Wash Your Hands and Record in the Child’s Daily
Log

e Adult washes hands using the proper hand washing procedure
without contaminating any other surfaces.

Additional precautions
Al surfaces must be able to be sanitized- e.g., no quilted pads or
safety straps, no containers that are stored on the diapering surface.

Toys that are played with or objects that are touched while children's
diapers are changed must be put aside to be sanitized.



Storage Space/Bathrooms

Children’s Storage

Play equipment requiring little adult supervision must be on low open shelves in the classroom.

Individual storage spaces for children’s personal belongings (i.e., coats, bookbags, etc.) must be accessible
(within reach) of children (1 year of age and older). Storage spaces should be large enough to accommodate the
size of the child’s belongings.

Diaper bags must be stored out of reach of children and should be accessible to the diaper changing area.
Sleeping equipment (i.e., mats, cots) can be stored in the classroom, but must be stored to prevent children’s
access and to allow maximum use of the play space.

Teacher’s Supplies

Teachers’ supplies must be kept out of reach of children. (Examples: Teachers’ purses, White-out, adult scissors,
staplers, bulletin board pins, aerosol cans, etc.)

Hazardous Items

First aid supplies, cleaning tools, cleaning supplies and medicines must be kept out of reach of children in
locked area (cabinets, closets, etc.).

Bathrooms

Bathrooms must be fully enclosed.
Bathrooms must have proper ventilation either through a screened and operable window or a functioning exhaust
fan.

Installed toilets or lavatories of adult height that would be used by children in any room of your facility, you
must provide steps or a platform.

The building should be designed to allow for supervision of children during toileting. Bathrooms must be in or
adjacent to classrooms for children 2 years of age. This means a shared wall or immediately across from the
classroom door with a direct line of sight.

For children 3 years of age and older, bathrooms must be no more than 40 feet from the classroom door
A written supervision plan must be on file whenever bathrooms are not located in the classrooms.

Toilet facilities for four-year-old children and older children must be screened for privacy (for example:
partitions or dividers between toilets).

Supplies should be within children’s reach (i.e. tissue should be within the child’s reach when seated on the
toilet. Liquid soap and paper towels should be within the child’s reach at the sink.)

* The use of a stool or platform is permissible for the child to reach the sink and all supplies.

Refer to your copy of the Child Care Learning Center rule book for the required number of
sinks/toilets.

Note that all applications received after December 22, 2009, are required to meet revised
Rule 591-1-1-.06(1) for the correct number of toilets.

Two potty chairs are no longer allowed as a substitute for an additional toilet.



Kitchen/Laundry/Building Safety & Repair

Kitchen

If you plan to use non-disposable eating and drinking utensils, kitchens must have proper dishwashing facilities.
This includes either a three (3)-compartment sink or a two (2)-compartment sink with a dishwasher that meets
sanitizing criteria.

An approved dishwasher has a sani-cycle or maintains rinse water of 150 degrees.

If you have difficulty locating a suitable dishwasher, you may consider installing a booster heater, a separate hot
water heater, or using an approved sanitizing agent.

Refrigerator must be 40 degrees or lower and the freezer must be 0 degrees.
Avreas for food preparation must be non-porous, easily cleaned and have no unsealed cracks or seams.
Avreas for storage of food, eating utensils and cookware must be provided.

If your facility plans to have catered food, the caterer must have a Food Service Permit and a current inspection
report and provide you with current copies of both documents to maintain in your records.

Laundry

Must be separate from child care areas.
Must contain covered storage for soiled linens.

Note: Children cannot pass through kitchens or laundry areas to reach other parts of the facility
or playground.

Building Safety and Repair

Walls, floors and ceilings should not have holes, cracks or tears, chipping paint, peeling wallpaper, or sharp
edges.

Carpeting and vinyl must be pulled tightly, and the seams secured to avoid any hazards, such as tripping.

Screens, guards or other types of barriers must protect any type of heating or cooling equipment accessible to
children. Screens should not get hot to the touch.

It is important to develop a system of maintaining the building in good repair.
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Sample Site Plan
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Playground Area Rules

The playground, just like the interior space, has specific requirements. The first requirement is
that it should be adjacent to the facility (indicate location on your site plan). If not, a safe route to
the playground must be approved by Bright from the Start: Georgia Department of Early Care
and Learning. Children should not cross driveways or parking lots to reach their playground.
Children less than 3 years of age may not pass through the rooms of older children to reach the
playground. Children 3 years of age and older may not pass-through younger children’s rooms to
reach the playground. The entrance to the center cannot be through the playground unless that
passageway is fenced separately from the playground

space.

Playground Size

Here are rules for calculating useable playground space:

« Child care learning centers are required to have 100 square feet of usable play space per child
for each group using the play area at any one time.

* Child care learning centers with a capacity of 19 or more children must have enough
playground space to accommodate at least 1/3 of the center’s total licensed capacity.

* Child care learning centers with a capacity of 7 to 18 children must have enough playground
space to accommodate the facility’s total licensed capacity at one time.

* Document the exact dimensions of the playground in feet and inches on your plans.

* To obtain the square footage, multiply the length times the width of the playground. To
determine the capacity, divide the total square footage by 100.

» If the playground is not uniformly shaped (i.e., square or rectangular), please measure it in
segments.

* Remember to deduct any areas that subtract from useable space such as areas for storage
buildings, swimming pools, and heating or cooling units.

» If the playground is divided into individual sections to accommodate individual age groups,
each fenced area must comply with the rules.

Note: Please consider supervision when designing outdoor play areas. Children are not visible,

and cannot be adequately supervised, on a playground that has hidden areas or on one that wraps
around a portion of the building.
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Ground Covering

e Choose from a variety of surfaces such as grass, wood chips, sand, etc.

e Hard surfaces, such as pavement or gravel cannot exceed ¥ of the total outside surface.
Therefore, your playground may not be constructed over concrete or asphalt without first
removing this hard surface.

e Play area must not contain any hazards, such as, but not limited to:

Uneven turf
Briars/thorny plants
Holes Mushrooms
Exposed tree roots
Active ant beds
Sharp rocks

O O O O O O

Shade

e Shade may be provided by:
o Trees
o Equipment with shade coverings
o Man-made structures (i.e. gazebos/canopies)
e Shade provided by your building cannot be the only source.

e Shade must be provided within each individually fenced area.
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Fencing

* Provide at least a four (4)-foot-high fence around the play area.
* Material must be non-hazardous without any protruding metal or wires.

* The following are approved fencing materials, if they are at least four (4) feet tall:
* Chain Link with closed, bent wire- no sharp points exposed along the top
* Wooden with no gaps between boards, no splinters
* PVC/plastic picket fence with less than 3 %2 inch-gaps between pickets
*  Worought Iron with less than 3 % inch-gaps between rails

* Materials not approved:
* Barbed wire
* Chicken wire
* Farm wire (rectangular openings)
* Lattice (plastic or wood)

e A fence must be installed to prevent a child from becoming injured or from leaving the
play area by any other means than through an approved access route. The fence must be
secured at the top and meet the ground and be secured at its base. Securing the base
would prevent the entrance of rodents, etc.

* Any bolt used for installation should be turned toward the outside of the fence. If
pointing inside, the bolts must be cut down to no more than two threads, then filed
smooth or capped.

e All screws around the entrance gate or divider fences can present a problem on either
side.

* Any barrier other than fencing must be approved by the DECAL.
* Location of gas meter and/or heating and cooling equipment must be marked on site plan.

* The type of barrier/fence used to prevent children from coming in contact with this
equipment must be noted on the site plan.

Note: If barriers such as landscape timbers, PVC perimeters, are added to the outdoor area
to contain loose fill materials like sand or mulch, be sure that these barriers are not
installed close to the fence line. The height of the barrier would reduce the overall fence
height possibly causing it to be less than the minimum height of four (4) feet.
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Play Equipment and Surfaces

* Provide enough outdoor play equipment that is age appropriate to offer a variety of
activities.

* Equipment must be in safe operating condition with no rusted, broken or missing parts
and no protruding nails or screws.

* Tires used for play must have holes bored in them, so water drains out.
* Specific requirements for swings and climbing equipment include:

» Must be anchored securely in the ground.

« Chain hooks on swings must be clamped tight.

» Slides should be installed in shaded areas.

* Require a resilient or bouncy surface such as wood chips, sand, mulch, or pea gravel
underneath and in the fall zone.

* Height of the equipment determines the depth of the resilient surface.

* Six (6) inches of resilient surface is required underneath and within the fall zone of
equipment five (5) feet or higher.

* If less than five (5) feet, the required depth of the resilient surface is three (3) inches.
* Borders may be needed to maintain loose fill materials at the proper depth.

* Any border, such as timbers or PVC pipes, built to contain the resilient surface must be
installed outside of the fall zone.

* |If synthetic material is used, contact the Applicant Services Unit for approval of the
material prior to installation. You will be required to provide testing specifications on the
product you plan to install.

* |tis important to develop a system to check the playground equipment and measure
resilient surface regularly to assure that both are maintained adequately.

* Safety or encroachment zones of at least six (6) feet should also be created between
pieces of equipment as well as between the equipment and fencing.

For information concerning fall zones and resilient surfacing, visit the Consumer Product Safety
Commission Website at www.cpsc.gov/PageFiles/122149/325.pdf
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Playground Requirements & Best Practices

Fall Zones

Use zones [also called “fall zones”) should surround eguipment by six feet an all sides in general.
For swings, measure the length of the swing chain and add seven (7] feet. This is the use zone needed in front and

behind swings (ex. chain length is 5°9"; add 7 feet; total fall zone needed in front and behind swings needs to be

12'9").

o W L

12°9" Tokal Fall Zone

[+

# Use zones of stationary equipment may overlap if the equipment is six (6) feet apart and 30 inches high or less. If
more than 30 inches high, overlap is allowed only if equipment is nine (9) feet apart.

# Slides greater than six (&) feet high require an exit use zone equal to their height up to eight (8) feet. Use zones
around slides extend 4 feet from the back and sides of the climbing structure and 5 feet from the front and the sides

of the bottom of the slide.

# For more information, please see the U.5. Consumer Product Safety Commission Public Playground Safety Handbook
{Publication #325, November 2010) available at www .cpsc. gov

Resilient Surfacing
Height of Equipment Depth of Surfacing Needed Best Practices
Less than 3 feet None, but on soft surface 9 inches if over 18 inches tall
3 feet — 5 feet 3 inches At least 9 inches
Higher than 5 feet 6 inches At least 9 inches

Department of Early Care and Learning
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Definitions

Your Operation Plan covers the day-to-day operation of your center. The Operation Plan
Checklist has been created from the rules and regulations for your use as a guide in the
development of the operation plan for your facility. Sample forms have also been created for
your use based on the rules and regulations and are included in the Resource Section of this
Applicant’s Guide.
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Personnel Policies/Handbook: This is the handbook given to your staff and should cover all
information in your policies and procedures as well as all requirements for your staff.

Policies and Procedures/Parent Handbook: This covers all information that your parents
need to know about the day-to-day operation of the center and should be organized in an
easily readable format that parents can turn to for answers about the type of services you
will provide.

Schedules: Each classroom is required to have posted a daily schedule of age-appropriate
activities that children are involved in at the center.

Menus: Menus are a required posted item and a sample menu for your center must be
submitted.

Emergency Plans: Your policies and procedures may state that emergency plans have
been developed and are posted for parent viewing. Plans that must be submitted are your
step-by-step plans for each of the emergency situations listed in your operation plan
checklist.

Transportation Plan: Written plan required for routine transportation or field trips.

Operation Plan Checklist: Please include your checklist in its entirety when submitting
your operation plan.

Forms: Sample forms have been provided for many of the items required. Any forms that
you will be using other than sample forms provided by DECAL must be submitted for
review.



Guidelines for Creating Policies and Procedures

Use this form to assist you in writing your Center Policies and Procedures. If you have
covered each item listed on this guide, you will have covered each of the topics required.
If you are using the previous owner’s policies, use this checklist to make sure that all items
have been covered and changes, if any, in days of operation, times of operation, ages of
children served, etc., have been made.

**This list may also be used to create your parent handbook. **

To create your center Policies and Procedures, include the following information plus all
items required in the Operation Plan Checklist:

1. Agesof Children Served

___ 2. Months of Operation

__ 3. Days of Operation

__ 4. Hours of Operation

__ 5. Dates center is closed, such as holidays, inclement weather, vacation closing, etc.
__6. Admission requirements including parental responsibilities for supplying and

maintaining accurate required record information and escorting child to and from the
center.

___ 7. Standard fees, payment of fees, fees related to absences and vacations and other
charges such as insurance, transportation, etc.

___ 8. Transportation provided, if any to include procedure to be followed if no one is home
or at the designated drop-off site to receive a transported child, such as school, home
pickup/delivery, and special events such as dance lessons, swim lessons, etc. If the center
offers no transportation, state this in your policies so parents will know.

__ 9. Guidance and discipline techniques, to include a statement of the general philosophy

of classroom management, statement of discipline techniques to be used and statement of
disallowed discipline techniques as described in the Rules and Regulations.
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__10. Handling emergency medical care including place(s) the children will be taken for
emergency medical care, identification of the facility's primary medical resource and
method used to transport the child to this location,

___11. Description of information required before administering medication and recording
noticeable adverse reactions to the medication, such as limited to no more than two weeks,
physician authorization required, times medication will be administered, how long
authorization is in effect, and procedure for delivery and pick up off the medicine. Also,
instructions for recording noticeable adverse reactions to the medication.

__12. Instructions for notifying parents of child's illness, injury, exposure to a notifiable
communicable disease, statement of parents' responsibility to inform center of a
communicable disease, exclusion of sick child with 101 degrees or higher oral temperature
and any other symptom such as diarrhea, sore throat, etc. Describe the way you will notify
parents of these conditions.

___13. Policies on exclusion of children with communicable disease as defined in the chart
of communicable disease and their recommendation for re-admission. The chart should be
posted in the center.

___14. Policies for protection of children inside the facility in the event of severe weather
and lockdown procedures if a threatening situation should occur, and evacuation of the
building in the event of fire, gas leak, bomb, and physical plant problems. Must describe
steps to protect children while in the center or the vehicle, which should also be posted in
the center. Describe procedures to evacuate infants, toddlers, and children with disabilities
or chronic medical conditions; explain procedures to communicate with families and to
reunite children with families if unable to return to the center. Templates are available at
http://www.decal.ga.gov/BftS/FormList.aspx?cat=Child%20Care%20L earning%20Center

__15. Description of any special procedures to be followed in the caring for a child,
including any special services, which the center agrees to provide to a child with special
needs.

___16. Descriptions of food services, meals and snacks served; provisions for food

provided by parents, and explanation of how exceptions, such as for allergies, or food
from home, will be handled.

___17. Written parental authorization for child to participate in field trips, special activities
away from the center and water related activities occurring in water that is more than two
feet deep, if the center participates in any such activity. If the center is to provide routine
transportation for the child to and from school, home or center, for field trips, details on
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procedures, written permission needed for each trip, method of transportation for swimming
activities include location, fees if any, equipment needed by children, certification of
lifeguard.

__18. Evidence of age-appropriate immunizations or a signed affidavit against such
Immunizations within 30 days of child's enrollment.

__19. Statement that the center is required to report any suspected child abuse, neglect,
exploitation or deprivation to the Division of Family and Children Services.

__20. Statement that the center is required to report any suspected case of notifiable
communicable disease to the local county Health Department.

___21. If infant care is provided, include policies and procedures on written feeding plan,
which includes parents' instructions for feeding of formula or breast milk, updating of plan,
provision of formula/breast milk bottles which are identified with child's name and current
date, handling of leftover formula/breast milk, provision of baby food, provision of diapers,
use of pacifier; must also include safe sleep policies.

__22. If you want parents to provide articles such as combs, toothbrushes, sheets, covers,
change of clothing, you need to outline in your procedure.

__23. Statement to inform parents of posted notices to include the license, copy of rules,
review of evaluation report, communicable disease chart, statement of parental access,
names of persons in charge, current weekly menu, emergency plans for severe weather and
fire, and statement for visitors. If you have no liability insurance coverage for the children, you
must post a notice alerting parents of this fact. There is a sample form for this.
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Personnel Policies

The following policies are stipulated in the rules and should be included in your
personnel policies/ employee handbooks. These items can be copied word for word.

Contagious Diseases: Staff, or any other persons being supervised by the staff, shall not
be allowed in the center who knowingly have, or present symptoms of a fever or diarrhea.

Smoking: Staff or other persons shall not smoke or use tobacco within the center premises,
on the center playgrounds or in any vehicle being used to transport children during the
hours that the center is in operation. Current Fire Safety laws prohibit smoking on the
premises of the child care center.

Prohibited Substances: Staff, chaperons, and students in training shall not be under the
influence or consume alcohol, marijuana or other controlled substances on the center
premises during the hours of operation or any other time or place where there are children
present for whom the center staff is responsible.

Assignment of employees: Staff with diaper changing responsibilities shall not be
simultaneously assigned to kitchen food preparation duties.

Work Schedules: Staff shall not regularly be scheduled to perform child care duties for
more than twelve (12) hours within any twenty-four (24) hour period.

Substitute Employees: The center shall provide for substitute staff when regular staff is
absent from work. All substitute employees shall be at least eighteen (18) years of age.
Substitute caregiver staff shall be informed of these rules and the center's policies for the
age group for which they will be providing care. Substitute service staff shall be informed
of the center's policies and procedures necessary to the proper performance of their job
duties in compliance with these rules.

First Aid and CPR: At least fifty percent (50%) of the caregiver staff and the director shall
have current evidence of training in first aid and cardiopulmonary resuscitation (CPR) at
any given time. There must always be an employee with evidence of current First Aid
training and CPR on the center premises whenever children are present, on any center-
sponsored field trip, and on any center, vehicle transporting children. Each staff member
with caregiving responsibilities must obtain CPR and First Aid training within 90 days of
hire date.
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Employee Files

During your Initial Licensing Study, the following items must be in each employee file,
including the director’s file:
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1)

2)

3)

4)

5)

6)

7)

Application for Employment: There is a sample form for this. If not using the DECAL
sample, make sure that information on sample is included on your application, such as
guestions about CPR and First Aid, and whether the person has ever been investigated or
charged with abuse, neglect, etc. Additionally, make sure that all questions are answered,
and that staff do not leave any blanks.

Ten Year Work History: There is a sample from for this. This should go back ten (10)
years. Even if the person has not worked for ten years, (i.e., student, homemaker,
unemployed), you want to know where they have been for ten (ten) years. If the person did
not work between two jobs, have them write “no work™ so that the whole ten years is covered.
The 10-year history should be updated on all staff when an ownership change occurs to
include all time worked under previous owners at the same location.

Credential/Degree Verification: Effective December 1, 2012, a copy and/or written
verification of the credential or degree awarded to directors and lead teachers (see
qualification requirements) must be on file.

Orientation: There is a sample form for this. This covers training prior to being placed
in a classroom, center rules, DECAL rules and regulations, etc. and must be signed and
dated by the person(s) conducting the orientation as well as by the employee. This should be
completed and updated on all staff, even those who worked under previous ownership.

CPR and First Aid verification: Must be geared towards infant/child and have dates and
signatures of the instructor. Make sure that trainers are DECAL approved. A copy of this
should be placed in each employee file. At least 50% are required at point of licensure and
ongoing. Note: The director and person responsible for driving the vehicle is also
required to have this current training. Each staff member providing care to children
must have CPR and First Aid training within 90 days of hire date.

Any Additional Training: Sample forms are available to keep track of training.

Fingerprint Clearance Letter: All employees and staff members must have an electronic
documentation issued by DECAL on file showing that their fingerprint and background
checks were satisfactory.




Children's Files

The following items are to be in each file. Sample forms are provided in your Applicant’s Guide. Please
check all children’s files that were under former ownership for completeness and accuracy. If changing
enrollment applications over to your facility information, please have completed by date of initial
licensing study.

Note: Children’s files must be maintained for a period of one year after child is no longer in care at
the facility.

1. Enrollment Form: This should be completed prior to the children being left in your care. Make
sure that all questions are answered and that no blanks are left. Ask that parents not use NA.
All questions are applicable and should be answered or have NO or NONE, (i.e., allergies).

2. Emergency Medical Authorization: Again, all questions should be answered with no blanks and
must be completed prior to the child being left in your care. Make sure that the Doctor’s name
and phone number are completed and readable.

3. Parental Agreement: This lists the services that you provide and what both you and the parent
agree to. You may want to add to this agreement, for example: information about receiving,
reading and understanding the Parent Handbook.

4.  Parent Notice of No Liability Insurance: This lets parents know that you do not have liability
insurance to protect their child in the event of an injury, etc. If you do carry this insurance, you
do not need this form in children’s files.

5. Other forms:
Incident Report
Infant Feeding Plan
Authorization for Medication
Vehicle Emergency Medical Information
Transportation Agreement
Field Trip Permission Form

40



Schedules

A daily schedule is required by rules to be posted in each classroom. These schedules should be age-
appropriate and individualized for each classroom. One schedule is not appropriate for use for an entire

center as children of different ages and abilities will require longer or shorter times for different
activities.

Schedules should show all hours of operation, from the time the center is opened until the center closes.

If parents will be providing meals, center must adhere to the “Criteria for Sack Lunches” memo, to
include having additional foods on hand and a food preparation area.

Schedules are to include a balance of quiet and active periods, free choice and teacher-directed activities,
large and small muscle activities, and cover the six interest areas (art and crafts, music and movement,
language and reading, science and nature, dramatic play and manipulative areas).

Schedules should show the activities of the children - not the teachers.

The required amount of outdoor time must be shown on your schedule. The rules require one and one-

half (1 %2) hours of outdoor play daily for children who are at least one (1) year. One (1) hour is required
for children under 12 months of age.

Snacks and meals must be shown on your schedules; a minimum of two (2) hours between each
meal and snack must be reflected.

If you provide care for school-age children; part-day schedules, such as before or after school
hours, and full day schedules are required, if applicable.
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Weekly Menu

A weekly menu for meals and snacks is required by rules to be posted near the front entrance, so that they
are visible to parents.

Your menu should include clearly identified food and drinks and fulfill required components and
creditable food items described in U.S.D.A. guidelines.

Each meal and snack that is to be served is to be on your weekly menu.
If you are providing evening or night care, those meals and snacks should be reflected as well.

Staff must follow infant feeding plans completed by parents for children under 12 months of age. This
plan should be updated by parents each time the child's feeding requirements change.

If your center will have food catered, a copy of the establishment's food service permit, as well as
a copy of their most recent inspection, should be submitted. A menu will still be posted.

If parents will be providing meals, center must adhere to the "Criteria for Sack Lunches™ memo, to
include having additional foods on hand and a food preparation area.
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Emergency Plans

Each facility must have step-by-step procedures stating how emergencies are handled. Each item listed
in your checklist should be written out as a separate plan:

* Fire

» Severe weather

* Loss of electrical power or water

» Structural damage to the building

* Death, serious injury, or loss of a child
* Threatening event

* Natural Disaster

Each plan must include procedures for:
* Evacuation
* Relocation
* Shelter in place
* Lock-down
* Communication and reunification with families
* Continuity of operations

Each plan must also include accommodations for:
* Infants and Toddlers
* Children with disabilities
* Children with chronic medical conditions

General Guidelines:
* When writing your emergency plans, make your plans specific to your program and building.
» Start from the beginning of the emergency and continue until the emergency situation is over.
* Make sure plans are step-by-step.
* Give staff specific jobs.
* Decide where you would go if you had to evacuate the building and grounds.
* Ensure that your plans are usable by your staff.
* Include reporting the incident to DECAL within 24 hours or the next business day after the
incident.
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Transportation Plans

A written transportation plan must be included with your operation plan and be a part of your
policies and procedures.

Types of transportation include:
. Routine transportation
. Field trip transportation

Your written transportation plan includes:

Name of licensed driver and evidence of current driver's license
Written transportation agreement with the parent

List of children to be transported

Checklist for the accounting of children

Transportation record

Vehicle emergency medical information

Annual vehicle inspection form

Evidence of First Aid and CPR training for the driver

Field trip permission form

©oOo N O WDNE

Include written procedures for any alternate transportation used, such as contracted
transportation.
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Sample Staff Forms

: A PLEASE LIST EMPLOYMENT HISTORY FOR THE PAST TEMN YEARS, BEGINNING WITH YOUR
taff Application MOST CURRENT OR LAST EMPLOYER. If you have been unemployed during any fime within the
past ten years, st how you spent your ime, e.g., student, housewife, unemployed, etc. If you nesed

addition space, please use separate employment record form.

MONTHYEAR NAME AND ADDRESS OF EMPLOYER POSITION
DATE FROM
{CENTER NAME) 0
FOSITION DESIRED L
DATE AVAILABLE .IEEDM
TNTERVIEWED BY LEon
FROM
HEWE _IFIRST) MIDOLE) [LAST) SFOUSE'S NAME TO
Have you attended/completed any child care training courses? YES ND
HOWE ADDRESS EHONE NUMEBER Do you haw_fa. criminal record? YES ND
If yes, explain:
BIRTH DATE SOCIAL SECURITY NUMSER ) . Have you ever been shown by credible evidence, =g, a court order or jury, 3 departmant's
If 4 i i & P VES (Girclz ?ﬂje-' investigation or other reliable evidence to have abused, neglected or deprived a child or adult or to
YOu are under age . Gan you sul mit 3 wol permlt I B h bjected to i ini 5 =) intenth I sb =l it mi: duct?
If you are not @ US citizen, do you have a VISA to wark in the US? YES NGO Y%vg = d%c =d any person to serous injury 5.3 (234 of intentional or grossly nagligent miscondy
If yes, what kind of Visa classification do you have?
Miza Registration Mumber: _ ExpiationDate 0 Under the American with Disakilities Act of 1991, this program is required to reasonably accommodate
Has bond or security clearance ever been denied and/or canceled?  YES NO individuals with a disability. The reasonable accommodation requirernent apgplies to the application
If yes, please explain: process, any pre-employment testing, interviews and actual employment, but only if the program
supenvisor is made aware that an accommodation is required. | you are disabled and require
sccommedation, you may request it at any time during the intervisw process. You are obligated fo
inform the program director of wour needs if it will impact your ability to perform the job for which you
_ __ _ are applying.
EDUCATION [Attach documentation of qualfying education] Having read the job description for the position for which you are applying. are you in all raspects,
DATES DIPLUMSE%ER?EE FICATE, able to adequately perform the duties as described? YES NO
If no, please explain.
ELEMENTARY Do you have 3 valid driver's licznse? YES ND
SECONDARY If yas, give licenss number and class of license:
COLLEGE Have you had CPR training within the past two years? YES ND
OTHER If yes, give sxpiration dats:
Experience with proups of children? YES NO Have you had first aid training within the past three years? YES ND

If yes, give sxpiration dats:
Bright from the Start: Georgia Depariment of Early Care Learning
reguires annual child care training, are you willing to participats? YES ND

If yes, list below. Indicate ages of children, your duties, dates of time you worked in this position,
reasons for leaving.

| certify that all information on this application is comrect. | have not given any false statement

concemning my qualification requirements.

Attach documentation of :gperience workang with children. BIGHNATURE DATE
{Circle One)
Have you attended/completed any child care training courses? YES ND
If yes Bst:

o Georgia Dept
6 of Early Care
and Learning
10 YEAR EMPLOYMENT HISTORY
DOCUMENTATION OF ORIENTATION
(Conducted prior to 2ssiznment to children or task and to be placed in each Staff person’s file) _ _
Social Security Number
Staff Name
Name Address
Hire Date Start Date Record of Employment: Past 10 Years (If w ved between 2 jobs/'dates, write “no work™.
Leave no gaps.
o o 3 Month Year Name and Address of Position Feeazon for Leaving
Staff received orinfation in the following: Employer
Program”s Policies and Procedures o ;:am
Feview of State's Health and Safety Requirements regardmg: 3
rom:
1. Operations, health, safety, activities o Te:
2. Physical enviroament and equipment o
3. Emergsncy :itoations o From:
4. Feod service and nutrition o To:
Employes's Aszigned Duties and Fesponsibilities o From:
Peporting Fequirements for: To:
1. Buzpected Child Abase, Meglect or Deprivation o From:
1. Commumicable Diseasaz o To:
3, Benous Injuries o
4 Missing Children o From:
Emergency Weather Plans o Te:
Program’s Emergency Preparedness Plan o
Childhood Injury Conmel o From:
Administration of Medication o T
Feducing the Risk of Sudden Infant Death Syndrome (3ID3) 0O From:
Hmd Washing o To:
Fira Safety o
Water Safety o -
Prevention of HIV/ Aids and blood bome pathogens o Fw_m'
Approved Child Care Training Requirements o To:
Orher (lizt) o From:
To:
From:
Te:
Signatare of Person Providins Orientation Sizuatare of Employee Fecedving Orientation fr'm3
o
Date Date
Revisad 41222




Georgia Dept
of Early Care
and Learning

Professional Learning Plan

Thixs Frofessional Learning Plan (PLP} wias created to assist in maintaining compliznos with rule 5581-1-1.3.

which states that if a newly hired lead teacher does not possess ane of the educational and gualifying child care

experience requiremeants listed in 591-1-1-31{2)(k|2, the Child Care Learning Ceater {CCLC) may hire this
individual as a lead teacher if the following requirements are met:

#  The lead teacher enrolls in @ program of study to obtain one of the educational credentials and qualifying
experience requirements within six {E) manths after becaming employed at the CELC and completes the

eredentisl or degree within sightesn (18) manths aftes envaliment; and
+  The CCLC pregares, in writing, a prafessianal karning plan autlining the newly hired lead teacher's
agresd upon steps in abitaining one of the credentials or degrees listed in the rule.

Name: Position:
aAddress:

City: State: ZIP:
Telephone:

Date Enrolled in Program:

Content Area of Credential or Degree:

Anticipated Date for Completion of Credential or Degrae:

Credential or Degree individual is Sesking:

Child Development Associate (CDA) credential issued by the Council for Profeszional
Recognition
Technical Cartificzte of Credit (TCC) in Ezrly Childhood Education, Child
Davelopment, Infant/Toddler, Family Child Care, School AgesYouth Cara or
Program Administration
Technical College Diploma (TCD) in Early Childhood Education, Child Development,
Infant/Toddler, Family Child are, school Age,routh Care or Program Administration
nssn}ciate Degres in Early Childhood Education, Child Development, or 2 related field (A4, ALS;
AAT)

= d i i inn (ECE] or Child Development from an
accredited college or university (BS, BA)

Mote: Gnce the Child Care Prowider completes twenty-five quarter hours (25| or fifesn semester | 15| hours of Early

08} or Child rit enursewerk from ditad coliege or un hersty, tha Departrent
can acoept the completed coursework 25 meeting the educational reguinements. A transcript is requined to verify the
credithaurs

1|2

40 Hour Director Training course approved by the Department

Mote: This credential is ol eligible for the Director wha has been working as an onesibe Child Care Leaming Center
Direstar for a minimam of five (5] years

Kame of Departr Trainer Providing COA C i ks
Trainer Code: Course Code:
Fhone:
Email:
oOR

[Hame of College or University:

(Addrass:

[Phone:

Names and numbers of courses to be completed during the current year and ongaing updates of the names and
numbirs af caurses to be complated For the fallewing year(s). Decume ntation of successfully completed
coursewark is reguired o be kept an file s well.

Please ensure that a copy of the credential or degres swarded by the Council for Profacsianal
Recagnition, Technical College or University is maintained in the staff person file for Child Care Serdces
Licensing review and is submitted to the Geargia Professional Development system far electranic record

retention.

DAILY STAFF ATTENDANCE RECORD

Date
Class
Name of Staff TimeIn | Time Out | TimelIn | Time Out Staff Initials

Sample Forms can be
found on the
Department’s website at:
https://www.decal.ga.gov

/BftS/FormL.ist.aspXx
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Additional Staff Policies & Procedures
(Page to be added to Staff Policies/Staff Handbook)

Hygiene/Contagious Diseases:
Staff or any other persons being supervised by staff, shall not be allowed in the center that knowingly have, or
present symptoms of a fever or diarrhea.

Prohibited Substances/No Smoking:
Staff, or other persons, shall not smoke or use tobacco within the center premises, on the center playgrounds or
in any vehicle being used to transport children during the hours that the center is in operation.

Prohibited Substances/Alcohol and Illegal Drugs:

Staff, chaperones, and students in training shall not be under the influence of or consume alcohol, marijuana or
other controlled substances on the center premises during the hours of operation or any other time or place
where there are children present for whom the center staff is responsible.

Diapering Areas and Practices/Hygiene:
Staff with diaper changing responsibilities shall not be simultaneously assigned to kitchen food preparation
duties.

Staff/Work Schedules:
Staff shall not be scheduled to perform child care duties for more than twelve (12) hours within any twenty-four
(24) hour period.

Staff/Substitute Employees:

The center shall provide for substitute staff when regular staff is absent from work. All substitute employees
shall be at least eighteen (18) years of age. Substitute caregiver staff shall be informed of these rules and the
center’s policies for the age group for which they will be providing care. Substitute service staff shall be
informed of the center’s policies and procedures necessary to the proper performance of their job duties in
compliance with these rules.

Staff/First Aid and CPR:

At least fifty percent (50%) of the caregiver staff shall have current evidence of first aid training and
cardiopulmonary resuscitation. There must always be an employee with current evidence of first aid training
and CPR on the center premises whenever children are present and on any center-sponsored field trip. All staff
with caregiving responsibilities must obtain CPR and First Aid training within 90 days of hire date

Required Training:

All staff with caregiving responsibilities must obtain Health and Safety Orientation Certificate
within 90 days of hire date. Within the first annual year of employment, staff must obtain 10 hours
of training of which two (2) hours must be in Child Abuse and four (4) hours in Infectious Disease
Prevention and Injury Control. Staff must obtain ten (10) hours of training each calendar year. The
director and staff conducting transportation must participate in two (2) hours of Transportation
training. The director and kitchen staff must obtain four (4) hours in Nutrition training. Training can
be located at www.training.decal.ga.gov .
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Sample Children’s Forms

SAMPLE CHILDREN'S ENROLLMENT FORM PAGE 20f3 PAGE Jord
Pagelofd Persans to contact in the case of emergency when parent or guardien cannot be reached
Entrance Date. y Date. Parental Agreements with Child Care Facility
Nam Plione 5]
- . The agtess o provide day care for
Child’s Name, Sex__Age Date of birth \ame Phone=(5) T
o amto pm
Home Address (Strest), Name Phone &) TFame of Chilfl_ Thieys of Weak)
o n
ity State, Z. Name of Public or Private Schoal child sttends, if any- Sl (Mot
Home Bhone Namber, s 4 - My child willpaticipete in the folowing meal plan circle eppiicable meals and smacks):
Braakfnne
Fether’s Name Home Phone Number. [ o
Father's Home Addrass (i dif ot
atnar’s Home Adiress (1 My child has the following
city State Zip
. Toe lloming spcil ccommodatons) ey e Teuoed o o el sty Chld s e while
Father's Place of Employ Work Phone the center: Befors tay medication is dispansed 0 2y R, 1 il provide 2 Written qtharization, Which fnchndes: dat; e of
. huld, rame of medication, pre “wumber, if any, dozages, Gete 2vd tme of day medicarion 3 10 be given Medicine
Employs:’s Sest Add City_____ Swmie___ Zip wall be in the original contaimer with my child's name marked ox it
. My child s curvenly andiorhzs . . . " .
Mother's Name Home Phone Number 3 2 pr My child will aot be allower fo exter or leave the Sacility withaut being escoried by the parent(s), person euthariza by
existing illzess, zllerzies, or bealth concarms W:WESJ- " facliy gersoasel S by thep P
Motiar's Homs Address ) Street sespensilty to keep my chAl ant changes 2 they ocaur,
e e 0 iy te]ephnuunml}a- ot ocaio, s At Contacs, il py i, CATs AT ok, o ot pia:
¥ records, eic
EMERGENCY MEDICAL AUTHORIZATION
Mother's Place of Employ Woark Phone + The fcility agrees to keep me informed of any incidents. includig illnesses, injusies, adverse reactions fo medicztions.
. ) Should (child's name) Date of birth, ete., which inclada ey child
Employer's Streer Addye: Ly, 3k Zis, suffer an myjury or flness while in the care of (Facility nams

Child's Living Armangements__{check one) () Both Parents () Mother ()Father ()Other

Child's Legal Guardian(s): _(check one) ()Both Parents () Mother ()Father () Other

i aciin s mabl to comtact ms (o) Emsaeditedy. & 45w FHEorE 1o vecer ok el o
‘and care for the child as may be necessary. T (We) shall assume respansibility for payment for services.

The azrees 1 oba szation Som me befora ey chil in
routin tazsport2non, Teld ips, specil activities sway Som the facilty, 2nd water-related activites occumiag i water
thatis mors thas fwo (2) feet deep.

T autherize the clild care Eecility to obtain emergency medical care for my child when | am not availzble.

Thavereceived a capy 2nd 2z policies
The child may be released i ox to the following: Sensture
e ¥ e Date: Weme ofFacliy)
*Mama - T understand that the cemter will advise me of my child's prozress and issues relaring to my child's care as well as any
= ReTesansaig 1 child Facility In-Charge. - e Iy ChIE's special nesds. | als0 undersng that may 15 encourzged in iy
Relationship to Parent(s) or Guardian, Date: ignsture.
Oter ermty Gifany) Sizuad Date
(Pt Guzidios)
Address
—=r) .
Signei: Daie:
Relationship to child (Facility Admmistraior Parson-lo-Chaigs)
Ral:nnnsh:pml’m( ) or Guardian,
es f any),
Safe Sleep Practices Policy AUTHORIZATION FOR MEDICATION INFANT FEEDING FLAN
Child's name:, Date of birth: Rl e Dse
Child's Full Neme: ——
Parent/Guardian name: e ke s - -
Mame of Medication: i et et Yail il
SafeSlesp Practices/Policies B yail et
esp Brsscaption Number: il ol 1
1) infants wil e placed on theis acks i a crib to desp urkess o physiian's weitien satement authorisng mother skee G ch e check o et sy
sasitan for thatinlant s prowide. The wrtten statement must inchude haw the infant shall be placed to ieep and 3 Tume to b give: eres 1]
lm'm‘w l'm'h: 1:L'J:Iu:u:*.-:a ” ‘:tw:d“ it nclude haw theinlant Ao " (Medication will not be given on an ~As Needed™ bass, specifics must be provided) o o
N s, if spplctic
2) s sl b i compiance with (PCS s ASTM ssfetystanards. They willbe maiatsined in gaad repaie are ree Amount of Medication to be given ok feep et st T o
rom hasarde Dates to be given ATED ANGINTS OF TORNULUBRERST
T — S — — T — S — T —

3] Ho abjects wil be placed in ar an the b with an infam. This includs, butis not Emited 1o, covers. Hankets, toys.
allaws, quis, cam farters, bumper pads, sheepsking, stulled 1oy, ar othes softitens.

4] Mo abjects Wil be attached to e with a siesging infant, such a3, but not Emited to, criB gyms, toys, mirrars and

5) Only sleepers, sieen sacksand wesrable blankers pravided by the parentiguardian and that fit accor dig to the
commercial mamfacture’s guideBnes and will nat s up arownd the infants lace maybe worn for the comiar of the

slecping mlant
6)Individual eri bedding will e changed daiy, ar more aften = nesded, acarding 1o the rules. Badding far any/mars
willbe lsunsdered dady o marked for individusl use. i marked for individual use, the sheets cavers must be laundered
Wty or mare kequentiy i needed. This facty wil afhers ta the Talowing practics:

7] tnfants who ar

safety-anproved

ve 31 the center asleep o (3 mlesp in ather equipment, an the floar or elsewhere, will moved 10 3

i far seep

) Swasting Wil nast be permitted, uniessa physieian's Wetten statem ent autharizing it far a particular infart s
aravided. The written statement must inchude instructions and 3 tme frame for swadding the infant.

9] Wadges, other nfant pasitianing devices and monitors will nct bapermitted urdess 3 physician's written statemant

authoriding s use far @ particular infant i provided. The written statemant must include instructians on haw ta use the
device and 3 time frame far using i

Iacknowledge that the director o designee has advised me of the se sieep practices folowed by the facity.

sgnature Date,

(ot fo exceed two weeks without a physician’s statement)

PARENT'S SIGNATURE DATE

FOR CENTER USE (Reminder: document the reasons why medications are not given as parent
requested ie., child absent, medication not sent, child sleeping etc.)

N

Ifnoticeable sdverss reaction to medication, what action was taken?
Describe:

Attention to Person Requesting Medication Be Dispensed;
Form must can di

1 I
I I
T I
T T

Dossthe chibduake a pacifier! Ve[ ] Nol 11 yes whent

ing dechogmsnal sk

var 1 Nl |
€ food ofered? Yol | Nel |

val Nol ]

Tanain fosd 0 o of he g 0 he ack and svaiows?  Yer| | Nl ]

besruction fo e s ucton of sl oods

PAKENT'S SIGNATURE D

DAILY ATTENDANCE/ ARRIVAL & DEPARTURE RECORD

58111

Parents or Guardian’s
Notice of No Liability Insurance and Acknowledgement

i wrting by-

Facility name-_

StafrName: Sipm  Sigmom

Classzoom [ Azes semed

Signin

‘doss not cary Habilicy insarance.
F childran f the svem: of an injary, etc.

s e vt T | Parvalcunnlen Sqpaie | Departas e | swselousan vgeatie

Wotascn aiy stbotence

Farent or Guardian (Print Names)

irector's Siguatare.
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Swim Test Form

Canter Name:

Child’s Narme:

Date of Birth (include yeer):

Lgive ‘permaission t2 participate in Swimming activities.

Parent Siguanre Datz

To be completed by swim imstructor

0 i 3 SUARSR ALROFEE (15) Yards mnassistad

i g o Wepardag ol by 2 seatecsafity instructor certfied by the American Red Cross o
o 3 for
(Geater st maintaa a <opy o e}

Sigmature of lifeguard or mstructor Date

Center has obtained a letter from the off-site swimming facility that all ifeguards on duty have
SeeeSTuls compated s frawing Bregsen i HeEARE.

In : e e child &
‘58 (1) yerds umassisted, center staff may accept copies Of Certificata or cands fom @ recogaized water
thar the child a whi

4 the child to swim s dis foen (15

Conter Must Maintsin in Child’s File
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Food Service Guidelines

Children must receive nutritious meals and snacks while at the facility
These meals and snack can be provided by your facility or by parents
All meals and snacks provided at your facility must comply with USDA standards

Weekly menus must clearly identify all foods for meals and snacks your facility plans to
serve

Two hours are required between each required meal and snack
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USDA Food and Nutrition Service

— U.S. DEPARTMENT OF AGRICULTURE

Meet MyPlate

The MyPlate icon reminds us that we need to eat and drink foods from the five food
groups. Fruits, Vegetables, Dairy, Grains, and Protein Foods are important for good
health. MyPlate shows the food groups in different sections of the plate. Does this
mean that foods need to be separate on your plate? No way! Some of our favorite
healthy foods are a mix of food groups. What food groups are in your sandwich or taco?

MyPlate Matching Game

Draw aline from each section of MyPlate to the correct foods below.

Did You Know?

Beans belong to both the
Vegetable and Protein Food
Groups. Some favorite ways

kids like to eat beans are

in burritos, tacos, chili,
dips, and quesadillas.

Parents
Make half your plate fruits and vegetables.
Itis an easy way to make sure you (and your family)
are getting enough. More information on MyPlate
can be found at MyPlate.gov.

0003 N1310¥d
LIN¥S 'saamsuy

TamMutitioa USDA.gov
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UPDATED CHILD AND ADULT CARE FOOD
PROGRAM MEAL PATTERNS:

TINFANT MEALS

#EEEA AEEAFEN A FENA FE NN FEEN FNENS NN AN FENAFEE N FEEEFNENALEN I LENAFEENAFENJFNENFNENNFRENT

USDA recently revised the CACFP meal palterns to ensure children and adults have access to healthy, balanced
meals throughout the day. The changes to the infant meal pattern support breastfeeding and the consumplion
of vegetables and fruit without added sugars. These changes are based on the scientific recommendations
from the Mational Academy of Medicine, the American Academy of Pediatrics and stakeholder input. CACFP

centers and day care homes must comply with the updated meal patterns by October 1, 2017.

UPDATED INFANT MEAL PATTERN:

n Encourage and Support Breastfeeding:

» Providers may receive reimbursement far meals when a breastfeeding mother comes to the day care
center or home and directly breastfeeds her infant; and

= Only breastmilk and infant formula are served to infants 0 through 5 manth olds

g Developmentally Appropriate Meals:

= Two age groups, instead of threa: 0 through 5 month olds and & through 11 month olds; and
= Solid foods are gradually introduced around & months of age, as developmentally appropriate.

* More Nutritious Meals:

= Reguires a vegetable or fruit, or both, to be served at snack for infants & through 11 months old;

= Mo longer allows juice or cheese food ar cheese spread to be sarved; and

= Allows ready-to-eat cereals at snack.

Learn More

Far mare information aon infant developrment and nulrition,
cheek aut the USDA Team Nutrition's Feeding Infanis Guide.
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PREVIOUS AND UPDATED INFANT MEAL PATTERNS: LETS COMPARE

0-3 Months

&=7 Months

B-11 MONTHS

0-5 MONTHS

&=11 MONTHS

Breakfast

4=k Moz
breasirmilk
ar larmula

4-B 1 oz
breastmilk
ar formuls

0-3 Lhap
inlan! cereal

&-8 N oz breastmilk
ar Tarmula

-4 lksp
infanl cereal

1-4 thsp
vegelable, fruit
ar bath

L-6 Il oz
breastmilk
ar farmula

&-8 Il o breasimilk or
fermula

O-4 thap infant cereal,
meal, lish, pouliry,
whole eggs, coaked
dry beans or peas:

oF 0-2 oF cheese;

or 0-& o (walume
coliage cheese; or
O-4 oz yogurl or &
cormbinatian®

O-2 thap vegetable, fruit
or both®

Lunch ar
Supper

4-& M az
breasirmilk
ar farmula

4-B 1 oz
breastmilk
ar formuls

0-3 thap
infanl ceraal

0-3 thap
vegelable,
fruit ar bath

&-8 Moz breasimilk
ar Tarmula

2-4 tb=p infant
cereal; andfar
1-4 thsp meal,
fish, poultry, egg
volk, cooked dry
beans or peas; or
¥ -2o0z cheese; or
1-& az (valume)
coltage cheese;
ar 1-4 az [weight}
chepse food or
cheege !.pl'\r!-ﬂﬂ: or
& combinatian

1-& thap vegelable,
Fruil or both

L-6 Il oz
breastmilk
or formula

&-8 Il o breast milk or
fermula

D-4 thap infant cereal,
meal, lish, pouliry,
whole egg, coaked
dry beans or peas:

or D-2 oz cheese;

or D-4 oF (valumel
catlage chease; or
D-4 oz yogurl; or &
combinatian®

D-7 thap vegelable, fruil
or balth®

4-& Moz
breasirmilk
ar farmula

L-& Tl oz
breastmilk
or fermula

2-4 Maz

breasimilk,
farmula, or
Truil juice

0-%: bread slice ar
0-2 erackers

L-6fl oz
breastmilk
or formula

E-4 Il ox breasimilk
or lermula

D-¥ bread slice: or 0-2
erackers: or -4 lhsp
infant cereal or ready-
to-mal cereal®

D-2 thsp vegelable, Fruil
or both®

‘Required wihen infani is developmentally reasdy.
All serving sines ane minimum guanhities of e food comparents Mmal are requined fo e served.

For mare infermaticn, please visit s

CHILD

& ADULT
CARE FOOD

FROSRAHM

Guestions? Contact your State or Begional Office.
USDA is am equal opporiunity empleyer and provider.
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UPDATED CHILD AND ADULT CARE FOOD
PROGRAM MEAL PATTERNS:

T EFEET FEE A FENFEENFEEY FEEY FEN FENFEEN FEEY FEEA FEN S BN NN FEEY FEN S FE NN EN A NN FEENAFE NI FEN

USDA recently revised the CACFP meal patterns to ensure children and adults have access to healthy,
balanced meals throughout the day. Under the updated child and adult meal patterns, meals served will
include a greater variety of vegetables and fruit, more whaole grains, and less added sugar and saturated
fat. The changes made to the meal patterns are based on the Dietary Guidelines for Americans, scientific
recommendations from the National Academy of Medicine, and stakeholder input. CACFP centers and day
care homes must comply with the updated meal patterns by October 1, 2017.

Updated Child and Adult Meal Patterns

Greater Variety of Viegetables and Fruits
= The combined fruit and vegetable component is now a separate vegetable companent and a separate fruit

camponent; and

= Juice is limited to once per day.
L
Y

Maore Whale Grains
[
f

F = At least one serving of grains per day must be whole grain-rich;

“"-h

= Grain-based desserts no longer count towards the grain component; and

« Qunce equivalents [0z eq) are used to determine the amount of creditable grains [starting October 1, 2019).

More Protein Options

= Meat and meat alternates may be served in place of the entire grains component at breakfast a maximum
of three times per weesk; and

= Tofu counts as a meat alternate.

il
E Age Appropriate Meals

= A new age group to address the needs of older children 13 through 18 years old.

Less Added Sugar

= Yogurt must contain mo mare than 23 grams of sugar per & cunces; and

= Breakfast cereals must contain no more than & grams of sugar per dry ocunce.

& ADULT
CARE FOOD
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ﬁ Making Every 5ip Count

Unflavored whole milk must be served to 1 year olds; unflavored low-fat or fat-free milk must be served to
children 2 through 5 years old; and unflavored low-fat, unflavored fat-free, or flavored fat-free milk must be
served to children & years ald and older and adults;

Mon-dairy milk substitutes that are nutritionally eguivalent to milk may be served in place of milk to children
or adults with medical or special dietary needs; and

= Yogurt may be served in place of milk once per day for adults only.

Additional Improvements

= Extends offer versus serve to at-risk afterschool programs; and

= Frying is not allowed as a way of preparing foods on-site.

Breakfast Meal Patterns

Previous Updated Updated Previous Updated Provious U pdated

Milk ¥ cup ¥ cup W cup 1 cup 1 cup 1 cup 1cup

Yegetables, fruit,
or both

Grains e serving Y oz eg® 1% serving ¥ oz egq” 1 servirg ¥ oz eq” 1 servings 2oz eq”

W cup Y cup Y cup 1% cup % cup W cup s cup e Cup

"Meatl and meat aliernates may be used o substitule the entire grains component 3 macimum of three times per week.
Dz eg = curce equivalents

Lunch and Supper Meal Patterns

Previous Updated Previous Updated Updated

Milk ¥ cup e cup 1 cunp 1 cup 1 cup®
Meat and meat
alternatives

Yegetables a cup i cup
W cup Y cup 1 cup
Fruits W cun W cup

10z 1oz Zoz

Grains ¥ serving s oz eg” 14 serving r i 1 servings

"4 serwing of milk is not reguired at supper meals for adults
Oz eq = cunce equivalents

Snack Meal Pattern

Previous Updated Previous Updated U pdated

Milk ¥ cup e cup 1 cup 1 cup 1 eup
Meat and meat
alternatives
Vegetables
Fruit

oz ¥ az 1az

¥ ocup

Grains ¥r serving

Select 2 of the § comporenis for snack.
Oz eq = ounce equrvalen

Motz All =erwing Ses are minimum guashites of the food companends Heal are regueied (o be served

For more information, please visii L, ':H“-D‘
57 Contact your State or Regional Oifice. & ADULT

UEDA is an equal opportunity employer and provider E‘:IﬁlRI‘EH EFGD
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USDA

Uniilid Stabis Depariment of Agricullure

CHILD AND ADULT CARE FOOD PROGRAM:

BEST PRACTICES

The updated CACFP meal patterns lay the foundation for a healthy eating pattern for children and adults in
care. USDA also developed optional best practices that build on the meal patterns and highlight areas where
centers and day care homes may take additional steps to further improve the nutritional quality of the meals
they serve. The best practices reflect recommendations from the Dietary Guidelines for Americans and the
Mational Academy of Medicine to further help increase participants’ consumption of vegetables, fruits, and
whole grains, and reduce the consumption of added sugars and saturated fats.

CACFP Best Practices
USDA highly encourages centers and day care homes to implement these best practices in order to ensure
children and adults are getting the optimal benefit from the meals they receive while in care:

! Infants

= Support mothers whao choose to breastfeed their infants by encouraging mathers to supply breastmilk for
their infants while in day care and offer a quiet, private area that is comfertable and sanitary for mothers
who come ta the center or day care home to breastfeed.

6 Vegetables and Fruit

= Make at least 1 of the 2 required compenents of a snack a vegetable or a fruit.

= Serve a variety of fruits and choose whale fruits (fresh, canned, dried, or frozenl more often than juice.

= Provide at least one serving each of dark green vegetables, red and orange vegetables, beans and peas
{legumes), starchy vegetables, and other vegetables once per week.

) [T
= Provide at least two servings of whole grain-rich grains per day.

"h Meat and Meat Alternates

= Serve only lean meats, nuts, and legumes.

-

= Limit serving processed meats to no mare than one serving per week.

= Serve only natural cheeses and choose low-fat or reduced fat-cheeses.

= Serve only unflavored milk to all participants. If flavored milk is served to children & years old and older, or
adults, use the Mutrition Facts Label to select and serve flavored milk that contains no more than 22 grams

of sugar per 8 fluid ounces, or the flavored milk with the lowest amount of sugar if flavored milk within this
sugar limit is not available.

= Serve water as a beverage when serving yogurt in place of milk for adults.




USDA

ﬁ Ursiled Skabes Daparimen of Agricullure

Additional Best Practices

et toppings (e.g
sl, and sugar
beverages (e.g., fruit drinks or sodas).
Adult day care centers should offer and make water available to adults upon their request,
throughaout the day.

Resources
Find useful tips and strategies to help you incorporate the best practices into your every day meal service:

= Mutrition and 'Wellness Tips for Young Children: Child care providers can use these tips to incorporate key
recomm endations and best practices into their menus and daily schedules.

Feeding Infants: This guide presents information on infant development, nutrition for infants, breastfeeding and
formula feeding. feeding solid foods, sanitary food preparation, safe food handling, and much more!

Healthy Meals Resource System: CACFP centers and day care homes will find more menu planning tools, recipe
ideas, and additional tips and ideas to help implement the updated meal patterns and best practices, such as
hosting taste tests to help introduce and get children excited about new foods and menus.

Team Mutrition Resource Library: Wisit the Team Mutrition Resource Library for free nutrition education materials to
further reinforce and complement the nutrition messages taught by serving healthful foods.

MyPlate: Resources found on the MyPlate website can help CACFP centers and day care homes identify healthier
options to ensure menu choices contain the most nutrients children need to grow.

ICM Education and Training Resources: The Institute of Child Mutrition’s resources provide education and training
oppartunities to help provide nutritious meals in CACFP homes and day care settings.

For mare information, please visit wers fns usda govcacfp/ child-and-adult-care-food-grogram.

Ouestions? Contact your Stabe or Regional Office.
USDA is am egual oppartunity employer and provider.
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Georgia Dept
of Early Care
and Learning

START

Weekly Menu Form

Provider’s Name:
Month/Year:

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Calendar Date

Breakfast

Fluid Milk

Fruit, Vegetable or
Full
Strength Juice

Bread or Bread
Alternate(s)

*Additional Food
(Optional)

AM Snack

Choose 2 of these 4:

Fluid Milk

Fruit, Vegetable or
Full
Strength Juice

Bread or Bread
Alternate

Meat or Meat
Alternate

Lunch

Fluid Milk

Meat or Meat
Alternate

Vegetable or Fruit

Vegetable or Fruit

Bread or Bread
Alternate(s)

*Additional Food
(Optional)

PM Snack

Choose 2 of these 4:

Fluid Milk

Fruit, Vegetable or
Full
Strength Juice

Bread or Bread
Alternate

Meat or Meat
Alternate

58




Georgia Dept

60 of Early Care
and Learning

BRIGHT FROM THE START

Weekly Menu Form

Provider’s Name:
Month/Year:

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

Calendar Date

Choose 2 of these 4:
Fluid Milk

Fruit, Vegetable or
Full
Strength Juice

Bread or Bread
Alternate(s)

PM Snack

Meat or Meat
Alternate

Fluid Milk

Meat or Meat
Alternate

Vegetable or Fruit

Vegetable or Fruit

Supper

Bread or Bread
Alternate(s)

*Additional Food
(Optional)

Choose 2 of these 4:
Fluid Milk

Fruit, Vegetable or
Full
Strength Juice

Bread or Bread
Alternate

Evening Snack

Meat or Meat
Alternate

59
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Manual Dishwashing - Chemical Method
Approved Procedure - Preflush, Wash, Rinse, Sanitize

Measure Carefully to ZmN
Avoid Waste. ‘m

V) yARY Chlorine
3 " BERA ey
Drain ."“T g
Board i
a4l R . :
3% o
e -
C"‘“ N
4.4 (Regs T s 7 2 Drain
Preflush S Rt Lo | ; T Board
Wash -
IN WATER AT ABOUT o
120°F WITH A GOOD  § THOROUGHLY IN CLEAN Sanitize
DETERGENT. HOT WATER AFTER IN WARM WATER WITH NO
WASHING. THIS IS VERY LESS THAN 50 PPM
' IMPORTANT. CHLORINE SOLUTION FOR
ONE MINUTE.

\
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> Georgia Dept
(9 of Early Care
and Learning

TH

2 Martin Luther King Jr. Drive, SE, Suite 754, East Tower, Atlanta, GA 30334
(404) 656-5957

Brian P. Kemp Amy M. Jacobs
Governor Commissioner

CRITERIA FOR SACK LUNCHES FOR
CHILD CARE LEARNING CENTERS &
FAMILY CHILD CARE LEARNING HOMES

. All nutritional requirements for meals and snacks listed in the Rules and Regulations must be met.

e Child Care Learning Centers (CCLC) rule 591-1-1-.15(1).
e Family Child Care Learning Home (FCCLH) rule 290-2-3.10(1).

. The child care program shall have a written agreement with parent(s) as to the parent’s responsibility to

provide the child a nutritious sack lunch.

. The child care program shall provide all parents written nutritional information concerning the content

of sack lunches.

. Food brought into the child care program shall be evaluated each day. If the child’s sack lunch does not

meet the nutritional requirements stated in the rules, the child care program must provide the child the
additional food necessary to meet the requirements.

Individual sack lunches shall be labeled with the children’s names. Children should be monitored to
ensure that there is no swapping of home-prepared food.

. The child care program shall provide proper storage and refrigeration for sack lunches; all perishable

and potentially hazardous foods shall be refrigerated at a temperature of 40 degrees Fahrenheit or below
as stated in rules.

e CCLCrule 591 -1-1-.18(5)

e FCCLH rule 290-2-3-.10(13)

“Potentially hazardous food” means any perishable food consisting of milk or milk products, eggs, meat,
poultry, fish, shellfish or other ingredients that can support rapid and progressive growth of harmful
organisms. Refrigeration slows bacterial growth.

. All food preparation in the child care program must meet the requirements stated in the following

chapters.

. Each child shall be served at least 4 ounces of milk each day, if not contraindicated by special diet as

stated in rules.
e CCLCrule 591-1-1.15(1)
e FCCLC rule 290-2-3-.10(1)
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——
_ Uinited States Department of Agriculture

Food and Mutrition Service

Reducing the Risk
of Choking in
Young Children

at Mealtimes

Children under the age of 4 are ata high risk
of choking while eating. Young children are
still learning how to chew food properly, and
they often swallow the feod whole. Their small
airways can become easily blocked.

You can help reduce children's risk of choking
when eating by preparing food in certain ways,
such as cutting food into small pieces and
cooking hard food, ke carrots, until it is soft
encugh to pierce with a fork. Remembar, always
supervise children during meals and snacks.
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Prepare Foods So They Are
Easy to Chew

You can make eating safer for young children

by following the tips below:

m Cookorsteam hand food, like carrots,
until it is soft enough to pierce with
a fork.

m Remowva seeds, pits, and tough
cking/peals from fruits and vegetables.

m  Finely chop foods into thin slices,
strips, or small pieces {(no larger
than ¥ inch), or grate, mash, or
purea foods. This is especially
important when serving raw fruits and
vagetables, asthose items may be
harder to chew.

s Remove all bones from fish, chicken,
and meat before cooking or serving.

m  Grind up tough meats and poultry.

Avoid Choking Hazards

Cut Round Foods Into
Smaller Pieces

Small round foods such
as grapes, cherries,
cherry tomatoes, and
malon balls are common
causes of choking.

Slice these items in
half lengthwize.

Then slice into
smaller pieces (ne
larger than ¥ inch)

when serving them g INCHES 1
to young children.
yeung FRRRARRRRARRRRY

Ye-inch pieces

Te help prevent cheking, do not serve small (marble-sized), sticky, or hard foods that ane difficult te

chew and easy to swallow whole, including:

m Cheese cubes or blocks. Grate or thinly

glice cheese bafore serving.

s Chewing gum*
m  Dried fruit
m  Gummy fruit snacks*

m Hard candy, including caramels,

cough drops, jelly beans, lollipops, etc.*

m Hard pretzels and pretzel chips

m lce cubes*

m  Marshmallows*

*Mot creditable in the Child Nutrition Programs, including the Child and Adult Care Food Program

s Muts and seads, including breads,
crackers, and cereals that contain nuts
and seads

m  Popcorn

m  Spoonfuls of peanut butter or other nut
butters. Spread nut butters thinly on
other foods le.g., toast, crackers,
ate). Serve only creamy, not chunky,
nut butters.

m  Whole round or tube-shaped foods such

as grapes, cherry tomatoes, cherrias,
raw carrots, sausages, and hot dogs

(CACFP), Mational School Lunch Program and 5chool Breakfast Program, and Summer Food

Service Program.
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Cut Tube-shaped Foods Into Smaller Pieces
Cut tube-shaped In addition to the

foods, such as baby / foods listed, aveoid
carrots, string chease, sarving foods that are
hot dogs, etc., into as wide around as a
short strips rather than nickel, which is about

round piecas. \ the size of a young
child's throat.

Teach Good Eating Habits

Sit and eat with children at meals and snacks. Remind childran to take small bites of food
and swallow between bites. Eating together may help you quickly spot a child who might ba
choking. Other tips to help prevent choking while eating include:

Only providing foods as part of meals and snacks served at a dining table or high chair.
When serving infants, do not prop the bottle up on a pillow or other item for the baby to
fead him or herself.

Allowing plenty of time for meals and snacks.
Making sure children are sitting upright while eating.
Reminding children to swallow their food before talking or laughing.

Modeling safe behavior for children to follow, including eating slowly, taking small bites, and
chewing food completely before swallowing.

Encouraging older children to serve as role modeals for younger children as well. All children
chould aveid playing games with food, as that may lead to an increased risk of choking.
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All Items to Be Posted

591-1-1-.27 Posted Notices. Each child care program shall post in a designated area for public viewing
near the front entrance the following:

* Current Child Care Learning Center license or commission
* Copy of state rules and regulations

* Notice which advises parents of their right to review a copy of the center’s most recent license or commission
evaluation report upon request to the center director

« Copy of the current Communicable Disease chart

« Statement allowing parental access to all child care areas upon notifying any staff member of his or her
presence

* Names of persons responsible for the administration of the center in the Director’s absence

* Current week’s menu for meals and snacks

» Emergency Plans for severe weather, fire, lockdown, etc.

« Statement requiring Visitors to check in with staff when entering the center

* No Smoking sign

* Copy of Consumer Product Safety Poster

« Copy of the “No Liability Insurance” notice (only if facility does not carry liability insurance)

Each Center shall post in other areas:
« Hand washing chart by each sink used by adults

* Daily schedules and lesson plans in each classroom

There must be an operable telephone in the facility. Each phone should have the following numbers
posted by it:

* Regional Poison Control Center

* Local hospital/medical office/physician
« County Health Department

» Ambulance/ Rescue Squad Services/ 911
* Local Fire Department/ 911

* Local Police Department/ 911

Additional forms can be found on the Department’s website at:
www.decal.ga.gov
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Sample of Items to Be Posted

NOTICE TO PARENTS
AND GUARDIANS

THIS FACILITY DOES
NOT CARRY LIABILITY
INSURANCE
COVERAGE
SUFFICIENT TO
PROTECT YOUR
CHILD/CHILDREN IN
THE EVENT OF AN
INJURY, ETC.

Posted per 5B 24 (2004) requirng child care facility cwners to post in a conspicuous
place if it is not coverad by liability insurance and to provide and retain written notice
regarding no coverage to the parents and guardians.

Parents
You have the right:

* To access this facility anytime your child is in

care.
However, you need to immediately make your presence known to the person in
charge of the facility.

* To review a copy of the facility’s latest licensure

evaluation report.
The facility director has the report. Inspections of facilities can be viewed on our
website at http:/Awww.decal.ga.gov

od s

A copyof the rules and regulations which apply to this facility is avalable. Please ask
your provider to share them with you. You may also review the rules and regulations
by visiting the Bright from the Start website at www.decal.ga.gov. These rues
establish minimum requirements for the health, safety and well-being of all children
in care,

Bright from the Start: Georgia Department
of Early Care and Learning, is required by

- law to g g 9
é%, rule violations. If you have any complaints
Ty, or concerns about your child’s care, you

may call (404) 657-5562.

Always wash your hands . ..

GOOD HEALTH IS Before
IN YOUR HANDS! i cmismectory R e

After

START=> it

G\ 5
<IN

1 Wt e

HAND

[ Moo

START-»&jg‘,}}}
N4 }(

‘ V.
o
SO HAND UL
sreer WASHING 7
— _ STEPS ofR
=] (\g
\{K{%&y’\ :'l?.‘.m’fi‘,‘:
5. Towel dry \ »p./‘ zz under fingernails

4. Rinve

Proper Hand Washing is
Essential to Good Health!
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NOTICE TO PARENTS B v
AND V'SITORS: Local Physician or Hospital:

County Health Department:
The Consumer Product Safety Regional Poison Control Center: (800) 222-1222
Commission provides important Ambulance, Police, Fire: 911
safety information about recalled
children’s products.

EMERGENCY NUMBERS:

Post by all operable phanes

PLEASE VISIT THEIR WEBSITE:

Local Physician or Hospital:
County Health Department:
Regional Poison Control Center: (800) 222-1222
OR CALL: Ambulance, Police, Fire: 911

800-638-2772
TTY 800-638-8270

EMERGENCY NUMBERS:

Fost by all operable phanes

Local Physician or Hospital:

County Health Department:
Regional Poison Control Center: (800) 222-1222

Ambulance, Police, Fire: 911

Fire/Tornado/Emergency Preparedness Documentation Form

=

No Smoking N —
On Child Care
Premises
o £ . 2 o i L L A
EETT !
***|t is a misdemeanor for a P R R e pr
person to smoke on the child —
care premises*** e

68

Understand the Child Care Weather Watch

30'n chiby s goceraly
Uncomioribie
s cond

Child Care Weather Watch
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Transportation Guidelines

To provide routine transportation services such as:
* School pick-up and delivery
» Home pick-up and delivery
* Field trips
The written Transportation Plan includes:
» Name of the licensed driver/ evidence of current driver’s license

» Manufacturer’s Rated Seating Capacity for each vehicle

* Checklist to account for the loading and unloading of children at each stop

(see children’s records)
» List of children to be transported (see children’s records)
* Emergency medical information; (see children’s records)

* Annual Vehicle Inspection Form (this must be completed for each transportation
vehicle used for routine and emergency purposes)

* Evidence of current First Aid and CPR training for driver (see staff records)
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Sample Georgia Department of Early Care and Learning
Transportation Agreement

This is 1 camify that ive Annual Vehicle Safety Inspection Certification

ame of Facility

Ttemnx to be Inspeceed Trems Trems ien or Adj L=
s . 0K Deeficient made
permizsion to ransport my child .
e of Child Tixes
Headlights
From, at {am.pm) Hom
Fick-up Location Taillizhts
To, at (am.pm) | Tumn Signals
Dielivery Location Erake Lizats
o . Brakes
My child will ba from, at {am.pm) =, =
Fick-up Location
o at (am pm) Exhaust System
Delivery Location Stesring
Windows
on the following days (check all that apphyv): Windshield
Windshield Wipers
Monday - -
Tuesday Heating & Coolinz Svstem
Wednasdzy Safety Alamm lacated 2t back of
Thursday vahicle (If equipped)
Friday.
iz i to receiva my child. In the event the authorized ‘Owner/Operator of Vehi

Maene of Awthorized Persn

Facility Address:

perzon is not present to receive my child, the following procedures are to be followed:

Make and Model of the Vehicle-

Tag Mumher- Odometer Reading:

Mechanic’s Sig; _

The is a 3 miles from the center. Date of Inspection:
Location (Note: dnnual Fehicle Sqfety Iupection Certification iz valid for one year from date gf inspection)

T the avent thet my child is not to be transported as outlined above, I agres to notify

Reviseal 1142014

Facility namsa

Signature (Parent! i Date

Vehicle Emergency Medical Information

Child's Name, Diate of Birth
Address

Father's Wame, Homa Phone Number,
Wark Phone Number, Call Phone Number,
Mother’s Name, Home Phoae Number,
Wark Phone Number Cell Phone Number

Persan to notify in case of an emergency When parents cannst be reached:

Name Phone Number_

Child"s Dactor_ Phone Mumbar_

Medical Facility the Center uses

Address

Child’s Allergies

Current prescribed

Child’s special medical needs and conditions

of an emargancy involving my child, and if

cannot et in touch with me, T hereby autharize any needed emerzency medical care. T further
agree to be fully zesponsible for all medical expenses incurred during the treatment of my child.

Child’s Name

Printed name of Parent/Guardian

Signature of Parent/Guardian

Witnessed by Date

Additional transportation forms can be found on the Department’s
website at: www.decal.ga.gov
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Cars, SUVs, Mini-Vans

+ Station Wagons

Georgia Law:

= Every occupant under the age of 18 must be restrained and children
under age 8 and under 4'9" (57" inches) must be in an approved car
seat or booster seat.

* The car seat or booster seat must be installed and used according to
the manufacturer's instructions.

= All children must be in the back seat*

Best Practice:

+ Before using a lap/shoulder belt, a safer alternative for children
ages 8-12 is to use a booster seat until they reach 4'9" (57 inches).

+ Children under age 13 should ride in the back seat.

* A properly fitted seat belt should lie across the upper thighs and be
snug across the shoulder and chest to restrain the child safely in a crash.
It should not rest on the stomach area or across the neck.

AN IMPROPERLY FITTED SEAT BELT, WITH THE SHOULDER BELT
DLACED UNDER THE ARM OR BEHIND THE BACK, IS NEITHER LEGAL
NOR SAFE FOR CHILDREN OR ADULTS. IN A CRASH, THIS TYPE OF
IMPROPER USE CAN LEAD TO SERIOUS INJURIES TO THE HEAD,
SPINE OR INTERNAL ORGANS.

®If all rear seating positions are occupied by other children, Georgia Law does allow a child under 8 to be in an
appropriate car seat /booster seat in the front seat provided they are not rear-facing.

For questions or more information contact the Child Occupant Safety Program
PHONE: 404-463-1487 | EMAIL: injury®@dph.ga.gov
Georgia Code 40-8-76 Child Restraint Regquirsments and 40-8-76.1 Seat Badts

hittpee s Severe dexisneads comy hotbopics/igacode. inder t code nuimbser inSeanch box to See additional exce plions.
Chilld Care Sendoes — Rules, OCLE 509011 3641, FOCLH 290-2-3- 11 2 j)

This ser e of Fact Sheets i mtended o inform child cane profe stona s ahaut Georngia ke and ransponting chilldren safely. REVISED April 2007



12/15 Passenger Vans

Georgia Law:
= All children and youth under the age of 18 must be in an approved safety
restraint.
= Children under age 8 and 4'9" (57 inches) must be in an approved car
seat or booster seat. The car or booster seat must be installed and used
according to the manufacturer's instructions.
= Children and youth age 8 through 17 must be in a safety belt.

= All children must be in the back seats*

Best Practice:

= For children ages 8-12, a safer alternative to using a lap/shoulder belt is to use
a booster seat until the child reaches a height of 4'9" or 57 inches. If the
seatbelt is resting across the child's neck, he or she should bein a booster seat.

+ Children under age 13 should ride in the back seat.
= A properly fitted seat belt should lie across the upper thighs and be

snug across the shoulder and chest to restrain the child safely in a crash.
It should not rest on the stomach area or across the neck.

AN IMPROPERLY FITTED SEAT BELT, WITH THE SHOULDER BELT
PLACED UNDER THE ARM OR BEHIND THE BACK, IS NEITHER LEGAL
NOR SAFE FOR CHILDREN OR ADULTS. IN A CRASH, THIS TYPE OF
IMPROPER USE CAN LEAD TO SERIOUS INJURIES TO THE HEAD,
SPINE OR INTERNAL ORGANS.

CAUTIOM: REAR-FACING CAR SEATS = The limited spacing between van seats may not allow ad equate

space for proper installation due to the angle requirements. Refer to the car seat instructions for
maore information

®If all rear seating positions are occupied by other children, Georgia Law does allow a child under 8 to be in an
appropriate car seat /booster seat in the front seat provided they are not rear-facing.

For questions or more information contact the Child Occupant Safety Program
PHOME: 404-463-1487 | EMAIL: injury®@dph.ga.gov
Georgia Code 40-8-76 Child Restraint Requirements and 40-8-76.1 Seat Bedts,

hiftpec Savars bexinendis comy hotbopictigaoode. insert oode nurmbser inSeanch bos to See additional eooe plions.
Child Care Services — Rules, OCLE 55131 36431, FOCLH 290-2-3- 11 ) j)

This series of Fact Sheets is intended boinform child cane professionals about Georngia baw and bransporting children safely. REVISED Apdl 2007



School Bus
(LARGE + SMALL)

» School buses are exempt from using Child Safety Restraint Systems (CSRS)
based on Georgia law. The National Highway Traffic Safety Administration
{(MHTSA) recommends that preschool age children on a school bus be secured
in a C5RS if seat belts are available or an add-on seat.

= Mot every CSRS will fit in school buses due to narrow spacing between seats.

* Mo booster seats are allowed on a school bus.

* Place preschool age children in CSRS.

CAUTION: REAR-FACING CAR SEATS - The limited spacing between van seats may not allow ad equate
space for proper installation due to the angle requirements. Refer to the car seat instrctions for

more information

= All children age 5 and older should be in seat belts, if provided. Lap belts do not
provide upper body protection, consider keeping the child in a CSRS appropriate
for his or her height and weight (some CSRS have higher weight limits, 50+ Ibs.).

For questions or more information contact the Child Occupant Safety Program
PHOMNE: 404-463-1487 | EMAIL: injury@dph.ga.gov
Georgia Code 40-8-76 Child Restraint Requirements and 40-8-76.1 Seat Bedts,

hitpee Aavere beadrineads ooy holbopicgacode. indert oode number inSeanch bos bo See additional sooe plions.
Child Care Services — Rules, OCLE 55131 364}, FOCLH 290-2-3- 1 ) )




CHILD SAFETY RESTRAINT SYSTEMS FACT SHEET

Shuttle Buses

Georgia Law:

= Shuttle buses do not conform to School Bus Federal Motor Vehicle Safety
Standards (FMVSS5).

+ Should NOT be used for child care transportation.
= May have features that appear similar to a MFSAB, but DOES NOT MEET
same safety standards.

Best Practice:

* Choose another transportation option = Multi-Function School Activity Bus
(MFSAEB) or School Bus.

For questions or more information contact the Child Occupant Safety Program
PHONE: 404-463-1487 | EMAIL: injury@dph.ga.gov
Geargia Cade 40-8-76 Child Restraint Requirsments and 40-876.1 Sest Beilx.

hiftpe s Savere exisneads oomyhotbopicsigacode. inder t oode nuimiber inSeanch bo to See additional eoce plions.
Child Care Services — Rules, DCLEC 5591-1-1- 364NN, FCCLH 290-2-3- 11 2 j)

DPHY

This er s of Fact Shests i ntended bainform child cane profe stiona ks ahaut Georgia ke and ransparing children safely. REVISED Apdill 2007
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Federal Crib Requirements

U.S. Consumer Product Safety Commission

A SAFER GENERATION OF CRIBS —

New Federal Requirements

9 New Federal Requirements:
7 Traditional drop-side cribs cannot be made or sold; immobilizers and repair kits not allowed

5 Wood slats must be made of stronger woods to prevent breakage

‘7. Crib hardware must have anti-loosening devices to keep it from coming loose or falling off

5 Matiress supports must be more durable ,
©
o/

7. Safety testing must be more rigorous
WWW.CpSC.gov
Beginning June 28, 2011 all oribs sold In the United Siates
must meet new federal requirements for overall orib safety. M

$ SafaSieep is a campaign of the U.3. Consumer Product Safety Commission. NSN 11-2




Child Care Providers
Your Guide to New Crib Standards

Beginning December 28, 2012, any crib provided by child care facilities and family child care homes must
meet new and improved federal safety standards. The new standards take effect for manufacturers, retailers,
importers and distributors on June 28, 2011, addressing deadly hazards previously seen with traditional
drop-side rails, requiring more durable hardware and parts and mandating more ngorous testing.

O

WWW.CPSC.goV

What you should know...

» This is more than a drop side issue. Immobilizing your
current crib will not make it compliant.

* You cannot determine comphance by looking at the product.

* The new standards apply to all full-size and non full-size
cribs including wood, metal and stackable cribs.

« If you purchase a crib prior to the June 28, 2011 effective
date and you are unsure it meets the new federal standard,
CPSC recommends that you verify the crib meets the
standard by asking for proof.

o Ask the manufacturer, retailer, importer or distributor to
show a Certificate of Compliance. The document must:

- Describe the product

- Give name, full mailing address and telephone number
for importer or domestic manufacturer

- Identify the rule for which it complies
(16 1219 or 1220)

- Give name, full mailing address, email address and
telephone number for the records keeper and location
of testing lab

- Give date and location of manufacture and testing

o The cnb must also have a label attached with the
date of manufacture

What you should do...

* All child care facilities, family child care homes, and
places of public accommodation:

o Must prepare to replace their current cribs with new,
compliant cribs before December 28, 2012.

o Should not resell, donate or give away a cnb that does
not meet the new cnb standards.

* Dispose of older, noncompliant cribs in a manner that
the cribs cannot be reassembled and used.

» Noncompliant cribs should not be resold through
online auction sites or donated to local thrift
stores. CPSC recommends disassembling
the crib before discarding it.




Child Care Resource and Referral Agencies in Georgia

Child Care Resource and Referral of North West Georgia — Quality Care for Children, Inc.

Region 1 (11 Counties):
Bartow, Chattooga, Cherokee, Dade, Floyd, Fulton, Gordon, Haralson, Pickens, Polk, Walker

913 N. Tennessee Street, Suite 202 O

Cartersville, GA 30120 Wl

Contact: = e
Toll Free 1-800-308-1825 PN maow  Cremer

Fax (678) 721-6676
https://www.qualitycareforchildren.org/

Hadson

Child Care Resource and Referral of Central West Georgia — Quality Care for Children, Inc.

Region 2 (11 Counties):
Carroll, Clayton, Cobb, Coweta, Douglas, Fayette, Harris,
Heard, Meriwether, Paulding, Troup

Paideg  cop
3 Corporate Square Boulevard NE Dagtas
Suite 230 o %ol
Atlanta, GA 30329 | Cowa T
Contact: Towp Mt
Toll Free 1-877-722-2445
Fax (404) 479-4166 Haens

https://www.qualitycareforchildren.org/

Child Care Resource and Referral of Central East Georgia — Augusta University/ Leap Early
Learning Partners

Region 3 (23 Counties):

Baldwin, Burke, Butts, Columbia, DeKalb, Glascock, Greene, Hancock, Jasper, Jefferson, Jenkins,
Johnson, Lincoln, McDuffie, Morgan, Newton, Putnam, Richmond, Rockdale, Taliaferro, Walton,
Warren, Wilkes

108 SRP Drive, Suite B
Evans, GA 30809

Contact:

Toll Free 1-877-228-3566
Fax (706) 922-7180
http://leapccrr.org



https://www.qualitycareforchildren.org/
https://www.qualitycareforchildren.org/
http://leapccrr.org/

Child Care Resource and Referral of South West Georgia — Albany State University

Region 4 (48 Counties)

Baker, Ben Hill, Berrien, Bibb, Brooks, Calhoun, Chattahoocheg, Clay, o

Colquitt, Cook, Crawford, Crisp, Decatur, Dooly, Dougherty, Early, -y

Grady, Henry, Houston, Irwin, Lamar, Lee, Macon, Marion, Miller, Sl

Mitchell, Muscogee, Peach, Pike, Pulaski, Quitman, Randolph, Schley, il
Seminole, Spalding, Stewart, Sumter, Talbot, Taylor, Telfair, Terrell, — S
Thomas, Tift, Turner, Upson, Webster, Wilcox, Worth e (e "M_
2429 Gillionville Rd. & T e =
Albany, GA 31707 L IT T
Contact: il il e e
Toll Free 1-866-833-3552 it

Fax (229) 500-4895 S o

https://www.asurams.edu/ccrr/

Child Care Resource and Referral of South East Georgia — Savannah Technical College

Region 5 (40 Counties):

Appling, Atkinson, Bacon, Bleckley, Brantley, Bryan, Bulloch, Camden,
Candler, Charlton, Chatham, Clinch, Coffee, Dodge, Echols, Effingham,
Emanuel, Evans, Glynn, Jeff Davis, Jones, Lanier, Laurens, Liberty, Long,
Lowndes, Mcintosh, Monroe, Montgomery, Pierce, Screven Tattnall, Toomb &,
Treutlen, Twiggs, Ware, Washington, Wayne, Wheeler, Wilkinson

190 Crossroads Parkway
Savannah, GA 31407

Contact:

Toll Free 1-877-935-7575

Fax (912) 966-6735
http://www.ccrrofsoutheastga.org

Child Care Resource and Referral of North East Georgia — Quality Care for Children, Inc.

Region 6 (26 Counties):

Banks, Barrow, Catoosa, Clarke, Dawson, Elbert, Fannin,
Forsyth, Franklin, Gilmer, Gwinnett, Habersham, Hall, Hart,
Jackson, Lumpkin, Madison, Murray, Oconee, Oglethorpe,
Rabun, Stephens, Towns, Union, White, Whitfield

Crestwood Point 1
3805 Crestwood Parkway, Suite 225
Duluth, GA 30096

Contact:

Toll Free 1-877-633-1461

Fax (706) 543-3077
https://www.qualitycareforchildren.org/



https://www.asurams.edu/ccrr/
http://www.ccrrofsoutheastga.org/
https://www.qualitycareforchildren.org/

Georgia Regional Map

Region 1 - North West

Region 2 — Central West
. Region 3 — Central East

Region 4 — South West
. Region 5 — South East
. Region 6 — North East




DECAL Contact Information

~ Georgia Dept
CD of Early Care
and Learning

2 Martin Luther King Jr. Drive, SE, Suite 670, East Tower, Atlanta, Georgia 30334
www.decal.ga.gov

Mission

The Georgia Department of Early Care and Learning improves outcomes for children and
families by strengthening early learning experiences in partnership with early education
programs, professionals, stakeholders, families, and communities.

Vision

Every child in Georgia will have equal access to high-quality early care and education.

Program Contact Information:
Child Care Licensing.........ccccccvvevvennnnee. 404-657-5562
Complaints/Concerns..........cccoeveerecnnnnee404-657-5562

Records Check UNit .......cceeevensecseccnecnenne 855-884-7444

Exemptions.....cccoeiveiiiiniiiinnicinnnicnncn 770-293-5977

Head Start Collaboration...................... 404-651-7425
Georgia’s Pre-K....ccoovvviiniiiiiiiiiiiinnnnnnns 404-656-5957
NULFItion SErviCes ..c.vvveinieinininenennnnn., 404-657-1779
Quality Rated ...ccevevniiniiniinnnenniinnnnnnn 855-800-7747
Training.....cccovveiiiiieiiiiniciinneceinnnecnns 866-425-0220

Child and Parent Services (CAPS) ......... 833-442-2277



