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Pre-K Bank Account Change Request
Submit the following:
 Supplier (Vendor) Management Form. Prior to completing the form, review the Supplier (Vendor) Management Form Instructions for Suppliers.
 Pre-printed voided check or letter from the bank reflecting the business name, address, bank account number and routing number. If a bank letter is provided, it must be signed by a bank official and include the official’s title.
Electronic signatures are permitted on the Supplier (Vendor) Management Form. Typed signatures using a cursive style font are not permitted.
The Georgia State Accounting Office (SAO) may contact the business contact listed on the form to independently verify banking changes. If the SAO representative is unable to verify the banking information, the bank change request cannot be approved. This may result in delayed Pre-K payments. 
Mail all documents to:

Bright from the Start: Georgia Department of Early Care and Learning

2 Martin Luther King Jr. Drive, SE

Suite 754, East Tower

Atlanta, Georgia 30334
Attention: Pre-K Bank Account Change Request

OR 
Fax to Pre-K Secured Fax Line 404-651-8576 
If you have questions, email PreK.Ownership@decal.ga.gov. 
