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Georgia Department of Early Care and Learning

How to Print/E-mail a PANDA Roster Report

Access PANDA and click the View/Edit Roster link.

/ Rosters / RosterForms

Roster for _F'

Site Name:

-. User Mgmt

:- Enter Application Class:
:‘ Enter STP Application Count Date:
] Aff. Lawful Presence Pre-K Due Date:
-. Aff. Lawful Presence STP
:i Edit Company Profile

:. View/Edit Roster

:.. View/Edx ting List

Phone:

Lead Teache

A Upload W ) List
A View Upload Status
A View/Print Pmt Advices

i View/Print Pmt Advice
! Details

-. Recon Form

-. CLASS Observation

:i View/Edit Calendar

,-. View/Edit STP Rosters

i ] View/Edit STP Calendar

Select Lead §

Select Assistd
T RRp—

At the top of the screen displayed, click the Print w/o SSN button.

Roster for Roster 1 for

Return to SearchProvider . Return to Class List B Print JN Print w/o SSN.

Site Name:

Class: 61862 Class Start Date:  8/1/2014 #AC de 22
Count Date: 9/5/2014 Year: 2014-2015 o . 12
Due Date: 9/12/2014 Submit Date: #d Chik here t:'t 0
Phone: (770)806-9212 Awarded Bachelor of Apl SICALE A TEPO 22

Credential: Science/Arts without SSNs.

Lead Teacher Information
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Note: This report can be run at the program, site, or class level.
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How to Print/E-mail a PANDA Roster Report

3. The PANDA Roster Report will display in a separate browser window. Note the location of (a) the

Class ID to be used in WSO as the class name and (b) the Student ID which is to be used in WSO as
the PANDA Student ID.
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PANDA Roster Report
DeKalb County Board of Education Year: 2017 - 2018 # Active Kids:
Site: Example Childcarg & Leacins Cente Count: 1/5/2018 # Category One:

Class: Class ID to be Due: 1/12/2018 #Cat18&Trans:
used as Class
Name in WSO
= Last SSN Ins. Begin Ins. End Credential
Date Date
Lead Teacher
1 Dickinson Emily 8/1/2017 8/1/2017 GaPSC Cartification, T4
Teacher Assistant
1 Austen Jane 8/1/2017 8/2/2017 GaPSC Paraprofessiona!

# LastName FirstName Middle Name Suffix|Student PANDA Student ID M/F Multi Trans Socio/ Race
D Birth Y/N Eco

to be entered by

1 Bear Yogi Theo teacher into WSO Fl 1 N 1 Blackor African Not
American
2 Duck Donald Fauntleroy 1278410] 4810160386  5/4/2013 M| 1 Y 1 Blackor African Not
: :
3 Mouse Mickey nmn 1278407 4821985958  8/9/2013 F 1 N 2 Blackor African Not
Amencan
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On the report window, you can select the Print icon (<), export to another file type (i.e., PDF, Excel,
Word, etc.,), or you can save the Without SSN version to a file to e-mail to the teacher if she works at
a different location from the Project Director.

Use this icon to print

Use this icon to the report so that it is

File Edit View Favorites Tools Help L S in the correct format.
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PANDA Roster Report

These icons are not ] Year: 2017 - 18 # Active Kids: 2
Site: recommended for use as the Count: 1/30 # Category One: 17
Class: | Toster report may not print Due: 1212018 #Cat 18 Trans: s

in the correct format.
# Last Name First Name SSN Ins. Begin  Ins. End Credential CYE
Date Date
| Lead Teacher
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